Request for Quotation
Issue Date: 3/10/2022
RFQ # 22-99
Title: CFD Ridge Street — Bay Doors

Issuing Agency: City of Charlottesville — Fire Department

Project Name/Location: Ridge Street Station, 203 Ridge Street, Charlottesville, VA 22902

All quotes submitted in response to this solicitation must comply with all aspects of the requirements of the
RFQ.

All Inquiries For Information Should Be Directed To:

Project Contact: Paula Woods

Email: woodspa@charlottesville.gov

Phone: (434) 970-3481

Quotations in response to this RFQ will be received by the Project Contact no later than 2:00 p.m. (local
prevailing time) on March 24, 2022. Quotations received after the time designated for receipt will not be
considered.

Quotations must be in writing and shall be submitted to the attention of the Project Contact using email.

Email: woodspa@charlottesville.gov

A non-mandatory pre-bid meeting will be held on March 21, 2022 at 10:00a.m.at the Charlottesville Fire
Department — Ridge Street Station, 203 Ridge Street, Charlottesville, VA 22902. Attendance is not mandatory
but is strongly recommended. Pre-bid meeting will be conducted by Battalion Chief Allen Kuser. Bidders not
attending the pre-bid conference shall acknowledge on the Pricing Schedule that they have or have not visited
and inspected the site.

"This public body does not discriminate against faith-based organizations in accordance with the Code of
Virginia, 8 2.2-4343.1 or against a bidder or offeror on the basis of race, color, religion, national origin, sex,
pregnancy, childbirth or related medical conditions, age, marital status, sexual orientation, gender identity,
status as a veteran, disability, or any other basis prohibited by state law relating to discrimination in
employment.”
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I. COMPETITION INTENDED: It is the City’s intent that this Request for Quotation (RFQ) permits
competition. It shall be the bidder’s responsibility to advise the Purchasing Agent in writing if any
language requirement, specification, etc. or any combination thereof, inadvertently restricts or limits the
requirements stated in this RFQ to a single source. Such notification must be received by the Purchasing
Agent not later than five (5) days prior to the date set for bids to close.

I1.  MINORITY BUSINESS PROGRAM: As part of the City of Charlottesville’s Minority Business
Program, the City of Charlottesville encourages the participation of small, women, minority, veteran and
micro-owned businesses (SWaM-O) in the City’s procurement transactions. In order to support and build
up the capacity of SWaM-O businesses, City Council and staff have taken steps to push forward policy
changes and initiatives to help reduce barriers to doing business with the City. To find out more about the
current City of Charlottesville initiatives and programs please visit the Minority Business Program website
at www.charlottesville.gov/purchasing.

I11. PROJECT DESCRIPTION:

PART 1: GENERAL

All work described herein and in the Related Documents is included as part of this solicitation unless
otherwise specified. The scope of services generally includes, but is not necessarily limited to, the

following:
A Removal and relocation of old doors to the “back lot” of the work site property.
B. Furnish and install (3) three new bay doors, 12°2”x11°9” with (2) full view rows of glass, CHI
Model 3216 or equivalent, gray in color.
C. Removal and reinstallation of existing and new fixtures as needed.
D. Provision of competent management and supervision of the project at all times; and,
E. Thorough cleaning the project site.

Submittals/Samples/Certifications:

A. Product Data: Provide for all products used (include MSDS sheets for volatile materials). Where
not specifically identified in the Related Documents, provide sample submittals.

B. Construction Details: Provide submittal drawings or samples depicting and clarifying items as
noted on, and required by, the Related Documents, or, as requested by the City.

C. Maintenance data: Submit manufacturers’ care and maintenance recommendations, including
recommended repair and cleaning instructions.

D. The successful bidder shall show proof of insurance, as required in the General Terms and
Conditions contained herein, naming the City as “additional insured.” See Page 9.

E. Any other items requested by the City.

Delivery, Storage, and Handling:

A. It shall be the responsibility of the contractor to make all arrangements for delivery, unloading,
receiving and storing materials during installation. The owner will not assume any responsibility
for receiving these shipments.

B. Contractor shall check with the owner and make necessary arrangements for security and storage
space during installation.

C. Delivered materials to project site shall be in the manufacturer’s original, unopened containers
bearing all labels, legible at time of use. Repair of any damaged materials, during shipping,
handling, or installation, is the Contractor’s responsibility.

D. Contractor shall store materials so that contamination and physical damage is prevented.

PART 2: PRODUCTS: See Electronic Files; Specifications 1-3.
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PART 3:EXECUTION:

Workmanship, Quality, Safety, & Conduct:

A
B.

C.

M.

The Contractor shall hold a current and valid Commonwealth of Va. Contractor’s License.
All work shall be performed by thoroughly trained and highly experienced tradesmen who are
familiar with the requirements of this work.
All work shall be representative of high-quality commercial construction standards. Rejection of
unacceptable work is solely at the Owner’s discretion. Remedy, and related costs, of work
deemed unacceptable shall be the responsibility of the Contractor.
Regulations: Comply with industry standards and applicable laws and regulations of authorities
having jurisdiction including, but not limited to:
i. Building Code requirements;
i. Health and safety regulations;
iii. Utility company regulations;

iv. Police, Fire Department and Rescue Squad rules; and,

v. Environmental protection regulations.
Standards: Specifications for quality, execution, and installation shall be primarily governed by
the manufactures’ written specifications and instructions for the respective task or component of
this project. Specifications for quality, execution, and installation shall be secondarily governed
by leading industry standards, as determined by the Owner, for the respective task or component
of this project.
The Contractor shall unconditionally warrant all work described herein for a period of one year
from the date of project completion and acceptance by the Owner.
Bonds: Bonds (bid bonds, or, payment and performance bonds) are not required for bid/contract
amounts less than $100,000.
The Contractor is responsible for not damaging the Owner’s property as part of this work. Where
damage is caused, by the Contractor, to the Owner’s property, the Contractor shall be responsible
for the cost of all repairs. The Contractor is responsible for documenting any existing damage
prior to beginning work.
The Contractor shall verify all existing conditions and dimensions prior to commencement of
work and shall advise the Owner immediately upon discovery of variances between site conditions
and the Related Documents.
The Contractor shall comply with all legally mandated safety precautions.
The Contractor shall maintain a high level of worker and site safety.
All Contractor employees, staff, visitors, or sub-contractors shall wear and/or display ID at all
times while on site; and, all workers shall conduct themselves in a safe, professional, and
courteous manner.
Smoking is prohibited at all facilities owned, operated, or managed by the City of Charlottesville
or Charlottesville City Schools.

Air Quality, Environmental, & Noise:

A

The Contractor shall comply with all legally mandated environmental regulations and precautions.
For any release of fluid, or other material, which could be considered an environmental
contaminate the Contractor shall immediately stop the Work, initiate spill response procedures,
call emergency responders (if prudent), and contact the Owner’s Construction Manager assigned
to the Project. When required, contact the appropriate regulating authority.

If necessary and determined by the Owner, the Contractor shall provide and maintain dust
enclosures and walk-off mats so as ensure that all dust, debris, and aromas associated with the
work are contained within the immediate Project Work Area.

The Owner understands that, by the nature of this work, that noise may be a factor. However, for
periods of excessive noise caused by the project work, the Contractor shall identify those periods
on the schedule he submits after contract award and prior to commencement of work. See Part 4,
below, for limitations and special working hours.
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Finishing and Clean-up:

mTmoow>

Conform to manufacturers’ recommendations in the use of chemical cleaners.

Remove all errant drips, spills, splatters, etc. from the project work area.

Protect all finishes and components until the work is turned over to the Owner.

Remove scrap materials and packaging from the work area and dispose of properly.

Generally clean and remove debris at the end of each work day.

Thoroughly clean the Project Work Areas upon completion of work and prior to the work being
turned over to the Owner.

PART 4:SCHEDULE, LOGISTICS, & SITE CONDITIONS

Work Schedule:

A

B.

Following are Available Working Hours:
i.  Times as agreed to by the Owner.

Notice to Proceed (NTP) will be in the form of a written Purchase Order. Within one week of the
date of the NTP, the Contractor shall provide a basic project schedule suitable to the Owner
(include work start, milestones, substantial completion, and final completion) and in compliance
with Sections ‘A’ and ‘B’ directly above.

Site Conditions:
A. Work will occur in an occupied and working facility, care shall be taken to minimize disruptions

and avoid hazards to staff and patrons using the facility. At the end of each work period, the
following shall be performed by the Contractor:
i.  Barricade the Project Work Area and all work in progress to prevent access by school or
City staff;
ii. Return all areas, in and around the Project Work Area, to a clean and orderly condition.
iii.  Clean and secure all work access and/or hauling routes (within the facility) to and from
the Project Work Area.
Any exterior fabrication shall be negotiated with the Owner. Clean-up of debris (slurry, dust, etc.)
from such operations is the Contractor’s responsibility.
Electricity and water supply is available, within reason, by the Owner as provided in the Project
Work Area.
Any shut-down in service (water, electricity, etc.) shall be coordinated with the Owner. The
Contractor shall provide 72 hour notice of any required service shut-down.
Lay Down and Logistics of the Project Work Area:
i.  The Project Work Area is indicated.
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IV. GENERAL TERMS AND CONDITIONS:

A. ANTI-DISCRIMINATION: By submitting their bids, bidders certify to the City that they will
conform to the provisions of the Federal Civil Rights Act of 1964, as amended, as well as the
Virginia Fair Employment Contracting Act of 1975, as amended, where applicable, the Virginias
with Disabilities Act, the Americans with Disabilities Act and Code of Virginia §2.2-4311, §2.2-
4311.2, and 8§2.2-4312 . If the award is made to a faith-based organization, the organization shall
not discriminate against any recipient of goods, services, or disbursements made pursuant to the
contract on the basis of the recipients religion, religious belief, refusal to participate in a religious
practice, or on the basis of race, color, religion, national origin, sex, pregnancy, childbirth or
related medical conditions, age, marital status, sexual orientation, gender identity, status as a
veteran, or disability, and shall be subject to the same rules as other organizations that contract
with public bodies to account for the use of the funds provided; however, if the faith-based
organization segregates public funds into separate accounts, only the accounts and programs
funded with public funds shall be subject to audit by the public body. (Code of Virginia §
2.2.4343.1E and Code of the City of Charlottesville Chapter 2, Article XV, § 2-431).

Every contract over $10,000 shall include the provisions:
1. During the performance of this contract, the contractor agrees as follows:

a. During the performance of this contract, the Contractor agrees that it will not discriminate
against any employee or applicant for employment on the basis of race, color, religion,
national origin, sex, pregnancy, childbirth or related medical conditions, age, marital
status, sexual orientation, gender identity, status as a veteran, disability, or any other basis
prohibited by law relating to discrimination in employment, except where there is a bona
fide occupational qualification reasonably necessary to the normal operation of the
contractor. The Contractor agrees to post in conspicuous places, available to employees
and applicants for employment, notices setting forth the provisions of this
nondiscrimination clause.

b. The Contractor, in all solicitations or advertisements for employees placed by or on behalf
of the contractor, shall state that it is an equal opportunity employer.

c. Notices, advertisements and solicitations placed in accordance with federal law, rule or
regulation shall be deemed sufficient for the purpose of meeting these requirements of this
section

d. The requirements of these provisions 1. and 2. are a material part of the contract. If the
Contractor violates one of these provisions, the City may terminate the affected part of
this contract for breach, or at its option, the whole contract. Violation of one of these
provisions may also result in debarment from City contracting regardless of whether the
specific contract is terminated.

2. The contractor will include the provisions of No. 1 above in every subcontract or purchase
order over $10,000, so that the provision will be binding upon each subcontractor or vendor.

B. ANTI-DISCRIMINATION OF CONTRACTORS: A bidder, offeror, or contractor shall not be
discriminated against in the solicitation or award of this contract on the basis of race, color,
religion, national origin, sex, pregnancy, childbirth or related medical conditions, age, marital
status, sexual orientation, gender identity, status as a veteran, disability, or, any other basis
prohibited by state law relating to discrimination in employment or because the bidder or offeror
employs ex-offenders unless the City has made a written determination that employing ex-
offenders on the specific contract is not in its best interest. If the award of this contract is made to
a faith-based organization and an individual, who applies for or receives goods, services, or
disbursements provided pursuant to this contract objects to the religious character of the faith-
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based organization from which the individual receives or would receive the goods, services, or
disbursements, the public body shall offer the individual, within a reasonable period of time after
the date of his objection, access to equivalent goods, services, or disbursements from an
alternative provider.

C. ANTI-DISCRIMINATION OF FAITH-BASED ORGANIZATIONS: The City of Charlottesville
does not discriminate against faith-based organizations.

D. ANTITRUST: By entering into a contract, a contractor conveys, sells, assigns, and transfers to the
City of Charlottesville all rights, title and interest in and to all causes of action it may now have or
hereafter acquire under the antitrust laws of the United States and the Commonwealth of Virginia,
relating to the particular goods or services purchased or acquired by the City of Charlottesville
under said contract.

E. APPLICABLE LAWS & COURTS: Refer Article 21 of the Supplemental Terms and Conditions.

F. ASSIGNMENT OF CONTRACT: A contract shall not be assignable by the contractor in whole or
in part without the written consent of the City.

G. AWARD OF CONTRACT: Award will be made to the lowest responsive/responsible bidder
based on the PRICING SCHEDULE, SEE ATTACHMENT A. Public notice of the award of this
contract, or the announcement of the decision to award this contract, shall be given in the
following manner: posting of a written notice on the City’s website at
https://www.charlottesville.gov/purchasing, under the Bids and Proposals link.

H. BID ACCEPTANCE: Bids will be date and time stamped upon receipt, No consideration will be
given to error in delivery to incorrect email address. It is the responsibility of the bidder to ensure
timely and correct delivery of bid.

I. BID ACCEPTANCE PERIOD: Each bid submitted must be and remain valid for a period of at
least sixty (60) days from bid opening. Erroneous bids may be reclaimed or superseded any time
prior to bid deadline; Any new bid must be marked with the additional notation "Supersedes all
previous submissions.” No bidder may withdraw his bid from consideration after bid deadline due
to a mistake, except as permitted by the Code of Virginia §2.2-4330.

J. BID TABULATIONS: Tabulations of bids are a matter of public record and are available upon
request.

K. BID/PROPOSAL PRICE CURRENCY: Unless stated otherwise in the solicitation,
bidders/offerors shall state bid/offer prices in US dollars.

L. BUSINESS-TO-GOVERNMENT VENDOR REGISTRATION: The City’s SAP electronic
solution offers vendor self-service registration. Vendors are not required to register prior to
bidding, however, purchase orders cannot be issued and payment to vendors cannot be processed
to a non-registered vendor. Go to https://www.charlottesville.gov/purchasing.

M. CHANGES TO THE CONTRACT: Changes can be made to the contract in any of the following
ways per the requirements of the City’s Internal Contracts Management Policy:

a. The parties may agree in writing to modify the scope of the contract. An increase or
decrease in the price of the contract resulting from such modification shall be agreed to by
the parties as a part of their written agreement to modify the scope of the contract. No
fixed price contract may be increased by more than ten percent (10%) or $25,000 without
the advance approval of the City Manager or designee, and under no circumstances may the
amount of this contract be increased, without adequate consideration, for any purpose
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(including, but not limited to, relief of the Contractor from the consequences of an error in
its bid or offer).

b. The City may order changes within the general scope of the contract at any time by written
notice to the contractor. Changes within the scope of the contract include, but are not
limited to, things such as services to be performed, the method of packing or shipment, and
the place of delivery or installation. The contractor shall comply with the notice upon
receipt. The contractor shall be compensated for any additional costs incurred as the result
of such order and shall give the City a credit for any savings. Said compensation shall be
determined by one of the following methods:

1. By mutual agreement between the parties in writing; or

2. By agreeing upon a unit price or using a unit price set forth in the contract, if the
work to be done can be expressed in units, and the contractor accounts for the
number of units of work performed, subject to the City’s right to audit the
contractor’s records and/or to determine the correct number of units independently;
or

3. By ordering, the contractor to proceed with the work and keep a record of all costs
incurred and savings realized. A markup for overhead and profit may be allowed if
provided by the contract. The same markup shall be used for determining a
decrease in price as the result of savings realized. The contractor shall present the
City with all vouchers and records of expenses incurred and savings realized. The
City shall have the right to audit the records of the contractor as it deems necessary
to determine costs or savings. Any claim for an adjustment in price under this
provision must be asserted by written notice to the City within thirty (30) days
from the date of receipt of the written order from the City. If the parties fail to
agree on an amount of adjustment, the question of an increase or decrease in the
contract price or time for performance shall be resolved in accordance with the
procedures for resolving disputes provided by the Disputes Clause of this contract
or. Neither the existence of a claim nor a dispute resolution process, litigation or
any other provision of this contract shall excuse the contractor from promptly
complying with the changes ordered by the City or with the performance of the
contract generally.

N. CLARIFICATION OF TERMS: The City will assume no responsibility for oral instructions,
suggestion or interpretation of this RFQ. Any question regarding the solicitation documents
and/or specifications shall be directed to the issuing agency designated on page 1 and any material
change will be submitted to all bidders/offerors through issuance of an addendum. Any guestions
related to this RFQ MUST be submitted to the city staff listed on page 1 no fewer than two
(5) work days prior_to the date set by this RFQ for receipt of bids by the City. Questions
should be in writing and electronic transmission is preferred. Questions submitted beyond the time
specified above may be left unanswered if sufficient time does not allow a response to all
prospective bidders/offerors without causing an unacceptable delay in the process.

O. CONTRACTOR’S FORMS/BOILERPLATE CONTRACTS: All written agreements, contracts,
service agreements, account applications, forms and other documents, of any nature, that the
Contractor would require the City to sign in connection with any contract resulting from this
procurement transaction, or the performance thereof by the Contractor, must be submitted along
with the Contractor’s bid. Under no circumstances shall the City be required to agree to any
contractual provision (i) that would materially conflict with any requirement(s) of this RFQ, (ii)
that would affect the price, quality, quantity or delivery schedule for any goods or services, (iii)
that would conflict with any requirement of the Code of Virginia, Virginia Public Procurement
Act or the Charlottesville City Code, or (iv) that would, in the City’s sole discretion, materially
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alter the overall combination of quality, price and various elements of required services that in
total are optimal relative to the City’s needs, and the Contractor shall not condition its
performance or delivery upon any such agreement by the City.

P. CONTRACTOR LICENSE REQUIREMENTS: State statutes and regulatory agencies require
that some firms be properly registered and licensed, or hold a permit, prior to performing specific
types of services. If firms provide removal, repair, improvement, renovation or construction-type
services they, or a qualified individual employed by the firm, must possess and maintain an
appropriate State of Virginia Class A, B, or C Contractor License (as required by applicable
regulations and value of services to be performed) for the duration of the Agreement. It is the
firm’s responsibility to comply with the rules and regulations issued by the appropriate State
regulatory agencies. A copy of the license must be furnished upon request to the City of
Charlottesville.

Q. CONTRACTUAL CLAIMS: Contractual claims, whether for money or other relief, shall be
submitted in writing no later than 60 days after final payment; however, written notice of the
contractor’s intention to file a claim shall be given at the time of the occurrence or beginning of
the work upon which the claim is based. The City has established an administrative procedure for
consideration of contractual claims, and a copy of such procedure is available upon request from
the City’s Procurement and Risk Management Services Division. Contractual disputes shall also
be subject to the provisions of the Code of Virginia 82.2-4363(D) and (E) (exhaustion of
administrative remedies) and 8§2.2-4364 (legal actions. Resolution of a claim by the City or its
administrative appeals panel shall not relieve a Contractor of the requirement to submit any
invoice(s) as a condition of receiving payment of specific amount(s) from the City.

R. DEBARMENT STATUS: By participating in this procurement, bidders/offerors certify that they
are not currently debarred by the federal government, the Commonwealth of Virginia, or any local
government or public authority from submitting bids or proposals on contracts for the type of
goods and/or services covered by this solicitation. Bidder/Offeror further certifies that they are not
debarred from filling any order or accepting any resulting order, or that they are an agent of any
person or entity that is currently so debarred. If a bidder/offeror is created or used for the purpose
of circumventing a debarment decision against another bidder/offeror, the non-debarred
bidder/offeror will be debarred for the same time period as the debarred bidder\offeror.

S. DEFAULT: In case of failure to deliver goods or services in accordance with the contract terms
and conditions, the City, after due oral or written notice, may procure them from other sources and
hold the contractor responsible for any resulting additional purchase and administrative costs.
This remedy shall be in addition to any other remedies that the City may have.

T. DRUG-FREE WORKPLACE CLAUSE: Applicable for all contracts over $10,000. During the
performance of this contract the contractor agrees as follows: (i) to provide a drug-free workplace
for the contractor’s employees; (ii) to post in conspicuous places, available to employees and
applicants for employment, a statement notifying employees that the unlawful manufacture, sale,
distribution, dispensation, possession, or use of a controlled substance or marijuana is prohibited
in the contractor’s workplace and specifying the actions that will be taken against employees for
violations of such prohibition; and (iii) state in all solicitations or advertisements for employees
placed by or on behalf of the contractor that the contractor maintains a drug-free workplace. For
the purposes of this paragraph, “drug-free workplace” means a site for the performance of work
done in connection with the contract awarded to a contractor in accordance with this procurement
transaction, where the contractor’s employees are prohibited from engaging in the unlawful
manufacture, sale distribution, dispensation, possession or use of any controlled substance or
marijuana during the performance of the contract.

U. ERROR IN EXTENSION OF PRICES: In the case of an error in the extension of prices, the unit
price shall govern.
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V. ETHICS IN PUBLIC CONTRACTING: Per the Code of Virginia §2.2-4367, by submitting a
bid/proposal, the bidder/offeror certifies that their bid/proposal is made without collusion or fraud
and that they have not offered or received any kickbacks or inducements from any other
bidder/offeror, supplier, manufacturer or subcontractor in connection with their bid, and that they
have not conferred on any public employee having official responsibility for this procurement
transaction any payment, loan subscription, advance, deposit of money, services or anything of
more than nominal value, present or promised, unless consideration of substantially equal or
greater value was exchanged.

W. EXTRA CHARGES NOT ALLOWED: Bidders will not be allowed extra compensation for
conditions which could have been determined by examination of the documents and/or the site
prior to submission of bids.

X. HEADINGS: Section, article and paragraph headings contained within this Request for Quote
have been inserted only as a matter of convenience and for reference, and they in no way define,
limit, or describe the scope or intent of any term, condition or provision of this Request for Quote.

Y. IDLING REDUCTION REQUIREMENT: Bidders/Offerors, contractors and sub-contractors are
required to comply with the City of Charlottesville’s Idling Reduction Policy for Motor Vehicles
and Equipment, policy number 100-12. This policy can be made available to any Bidder/Offeror
or sub-contractor by submitting an email request to purchasing@charlottesville.gov.

Z. IMMIGRATION REFORM AND CONTROL ACT OF 1986: Applicable to all contracts over
$10,000. By entering into a written contract with the City of Charlottesville, the bidder/offeror
certifies that the bidder/offeror does not, and shall not during the performance of the contract for
goods and services in the Commonwealth of Virginia, knowingly employ an unauthorized alien as
defined in the federal Immigration Reform and Control Act of 1986.

AA. INCLEMENT WEATHER/CLOSURE OF CITY OFFICES: If the City of Charlottesville is
closed for business on the date and time set by this solicitation for receipt of bids/proposals, then
bids/proposals will be accepted on the next scheduled business day up to the time of day specified
on the original date specified for receipt of bids/proposals.

BB.INDEMNIFICATION: Contractor shall indemnify and hold harmless the City, its officers, agents
and employees from and against any and all liabilities, damages, and costs arising out of third
party claims, to the extent caused by the willful misconduct, negligent act, error or omission of the
Contractor or anyone for whom the Contractor is legally responsible, subject to any limitations of
liability expressly set forth within this Contract.

CC.INSPECTION OF JOB SITE: The bidder/offeror is responsible for thorough examination of the
documents and the project site prior to responding to the solicitation.

DD. INSURANCE: By signing and submitting a bid/proposal under this solicitation, the
bidder/offeror certifies that if awarded the contract, it will purchase and maintain, at its sole
expense, and from a company or companies authorized to do business within the Commonwealth
of Virginia, insurance policies containing the following types of coverages and minimum limits,
protecting from claims which may arise out of or result from the bidder’s/offeror’s performance or
non-performance of services under this Contract, or the performance or non-performance of
services under this Contract by anyone directly or indirectly employed by the bidder/offeror or for
whose acts it may be liable:

a. Workers’ Compensation - Statutory requirements and benefits. Coverage is compulsory for
employers of three or more employees, to include the employer. Contractors who fail to notify
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the City of increases in the number of employees that change their workers’ compensation
requirements under the Code of Virginia during the course of the contract shall be in
noncompliance with the contract. This policy shall specifically list Virginia as a covered state.
b. Employer’s Liability - $100,000. This policy shall specifically list Virginia as a covered state.
c. Commercial General Liability - $1,000,000 per occurrence. Commercial General Liability is to
include bodily injury and property damage, personal injury, advertising injury, contractual
liability, and products and completed operations coverage. The City of Charlottesville and its
officers, employees, agents and volunteers must be named as an additional insured and so
endorsed on the General Liability policy.
d. Automobile Liability - $1,000,000 per occurrence. (Only used if motor vehicle is to be operated
or driven on city property while under contract.)
1. Companies relying on use of employees’ personal vehicles must provide proof of “non-
owned” or “for-hire” automobile liability coverage.

All insurance coverage:

1. shall be issued by an insurance carrier authorized to do business within the Commonwealth of
Virginia and rated A- VIII or better, by A. M. Best Company or equivalent rating from an
alternate recognized ratings agency, and otherwise acceptable to the City;

. shall be kept in force throughout performance of services;

. shall be an occurrence-based policy;

. shall include completed operations coverage;

.shall contain a cross liability or severability of interest clause or endorsement. Insurance
covering the specified additional insured shall be primary and non-contributory, and all other
insurance carried by the additional insureds shall be excess insurance;

6. where additional insured required, such policy shall not have a restriction on the limits of
coverage provided to the City as an additional insured. The City shall be entitled to protection
up to the full limits of the bidder’s policy regardless of the minimum requirements specified in
the Contract.

O wWwN

Proof Of Insurance: Prior to performance of any services or delivery of goods, the Bidder shall (i)
have all required insurance coverage in effect; (ii) the Bidder shall deliver to the City certificates
of insurance for all lines of coverage, or other evidence satisfactory to the City in its sole
discretion. (See Attachment E for a Sample C.O.l. and Guide to the Acord Form). The Bidder
shall be responsible that such coverage evidenced thereby should not be substantially modified or
canceled without 30 days prior written notice to the City; and (iii) the Bidder shall deliver to the
City endorsements to the policies which require the City and its officials, officers, employees,
agents and volunteers be named as “additional insured”. Policies which require this endorsement
include: Commercial General Liability. Such endorsements must be approved by the City, and
(iv) upon the request of the City, provide any other documentation satisfactory to the City in its
sole discretion, evidencing the required insurance coverage, including but not limited to a copy of
the insurance policy and evidence of payment of policy premiums. The Bidder shall require each
of its subcontractors and suppliers to have coverage per the requirements herein in effect, prior to
the performance of any services by such subcontractors and suppliers. Further, the Bidder shall
ensure that all Required Insurance coverages of its subcontractors and suppliers is and remains in
effect during performance of their services on the Project and certifies by commencement of the
Work that this insurance and that of subcontractors is in effect and meets the requirements set
forth herein. The City shall have no responsibility to verify compliance by the Bidder or its
subcontractors and suppliers.

Effect Of Insurance: Compliance with insurance requirements shall not relieve the Bidder of any
responsibility to indemnify the City for any liability to the City, as specified in any other provision
of this contract, and the City shall be entitled to pursue any remedy in law or equity if the Bidder
fails to comply with the contractual provisions of this contract. Indemnity obligations specified
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elsewhere in this Contract shall not be negated or reduced by virtue of any insurance carrier's
denial of insurance coverage for the occurrence or event which is the subject matter of the claim,
or by any insurance carrier’s refusal to defend any named insured.

Waiver Of Subrogation: The Bidder agrees to release and discharge the City of and from all
liability to the Bidder, and to anyone claiming by, through or under the Bidder, by subrogation or
otherwise, on account of any loss or damage to tools, machinery, equipment or other property,
however caused.

Sovereign Immunity: Nothing contained within this RFQ shall effect, or shall be deemed to affect,
a waiver of the City’s sovereign immunity under law. No contract awarded as a result of this
procurement transaction shall contain any provisions requiring the City to waive or limit any
sovereign or governmental immunity to which it may be entitled.

Right to Revise or Reject: The City reserves the right, but not the obligation, to revise any
insurance requirement not limited to limits, coverages and endorsements, or reject any insurance
policies which fail to meet the criteria stated herein. Additionally, the City reserves the right, but
not the obligation, to review and reject any insurer providing coverage due to its poor financial
condition or failure to operate legally.

EE. MANDATORY USE OF CITY FORM AND TERMS AND CONDITIONS FOR RFQs: Failure
to submit a bid on the official City form provided for that purpose shall be a cause for rejection of
the bid. Modification of or additions to any portion of the Request for Quote may be cause for
rejection of the bid; however, the City reserves the right to decide, on a case-by-case basis, in its
sole discretion, whether to reject such a bid as nonresponsive. As a precondition to its acceptance,
the City may, in its sole discretion, request that the bidder withdraw or modify nonresponsive
portions of a bid, which do not affect quality, quantity, price, or delivery. No modification of or
addition to the provisions of the contract shall be effective unless reduced to writing and signed by
the parties.

FF. NEW EQUIPMENT: Unless otherwise noted any equipment bid shall be new, unused, of current
production and standard to the manufacturer. Where any part or nominal appurtenances of
equipment are not described it shall be understood that all equipment and appurtenances standard
to or recommended by the manufacturer for complete and safe use shall be included as part of this
bid.

GG. OSHA STANDARDS: All contractors and subcontractors performing services for the City are
required and shall comply with all Occupational Safety and Health Administration (OSHA), State
and City Safety and Occupational Health Standards and any other applicable rules and regulations.
In addition, all contractors and subcontractors shall be held responsible for the safety of their
employees and any unsafe acts or conditions that may cause injury or damage to any persons or
property within and around the work site area under this contract.

HH. OWNERSHIP OF DOCUMENTS: All information, documents, and electronic media furnished
by the City to the Contractor belong to the City, are furnished solely for use in connection with the
Contractor’s performance of Services required by this Agreement, and shall not be used by the
Contractor on any other project or in connection with any other person or entity, unless disclosure
or use thereof in connection with any matter other than Services rendered to the City hereunder is
specifically authorized in writing by the City in advance. All documents or electronic media
prepared by or on behalf of the Contractor for the City are the sole property of the City, free of any
retention rights of the Contractor. The Contractor hereby grants to the City an unconditional right
of use, for any purpose whatsoever, documents or electronic media prepared by or on behalf of the
Contractor pursuant to this Agreement, free of any copyright claims, trade secrets, or any other
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proprietary rights with respect to such documents.
Il. PAYMENT: Refer to Article 14 of the Supplemental Terms and Conditions.

JJ. PERMITS AND FEES: All bids submitted shall have included in price the cost of any business or
professional licenses, permits or fees required by the City of Charlottesville and the
Commonwealth of Virginia. The bidder must have all necessary licenses to perform the services in
Virginia and, if practicing as a corporation, be authorized to do business in the Commonwealth of
Virginia.

KK. PUBLIC INSPECTION OF CERTAIN RECORDS: Except as otherwise provided, and in
accordance with Va. Code 82.2-4342, all proceedings, records, contracts and other public records
relating to the City’s procurement transactions shall be open to the inspection of any citizen, or
any interested person, firm or corporation, in accordance with the Virginia Freedom of
Information Act (Code of Virginia 82.2-3700 et seq). Any bidder, upon request, shall be afforded
the opportunity to inspect bid records within a reasonable time after the opening of all bids but
prior to award, except in the event the City decides not to accept any of the bids and to reopen the
contract. Otherwise, bid records shall be open to public inspection only after award of the contract.
Trade secrets or proprietary information submitted by a bidder in connection with this
procurement transaction shall not be subject to the Virginia Freedom of Information Act, but only
if the bidder (i) invokes the protections of the Code of Virginia $2.2-4342prior to or upon
submission of the data or other materials; (ii) identifies the specific data or other materials to be
protected, and (iii) states the reasons why protection is necessary. A general designation of a
contractor’s entire bid submission as being “confidential” shall not be sufficient to invoke the
protections referenced above.

LL. QUALIFICATIONS OF BIDDERS/OFFERORS: The City may make such reasonable
investigations as deemed proper and necessary to determine the ability of the bidder/offeror to
perform the services/furnish the goods and the bidder/offeror shall furnish to the City all such
information and data for this purpose as may be requested. The City reserves the right to inspect
bidder’s/offeror’s physical facilities prior to award to satisfy questions regarding the
bidder’s/offeror’s capabilities. The City further reserves the right to reject any bid if the evidence
submitted by, or investigations of, such bidder/offeror fails to satisfy the City that such
bidder/offeror is properly qualified to carry out the obligations of the contract and to provide the
services and/or furnish the goods contemplated therein.

MM. RIGHT TO ACCEPT OR REJECT BIDS: The City reserves the right to accept or reject any or
all bids in whole or in part and to waive any informality in the bid. Informality shall be defined as
a minor defect or variation from the exact requirements, which does not affect the price, quality,
guantity or delivery schedule.

NN. SCHOOL CONTRACTOR CERTIFICATION: This certification (Attachment G) is required for
School related projects only.

00. SMALL BUSINESS SUBCONTRACTING AND EVIDENCE OF COMPLIANCE: It is the
policy of the City of Charlottesville to facilitate the establishment, preservation and strengthening
of small businesses and businesses owned by women and minorities and service-disabled veterans
and to encourage their participation in the City's procurement activities. Toward that end the City
of Charlottesville encourages these firms to compete and encourages other firms to provide for the
participation of these firms through partnerships, joint ventures, subcontracts or other contractual
opportunities. Bidders are asked, as part of their submission, to describe any planned use of
such business in fulfilling this contract.

PP. STATE CORPORATION COMMISSION IDENTIFICATION NUMBER: Pursuant to the Code
of Virginia §2.2-4311.2 subsection B, ), a bidder/offeror organized or authorized to transact
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business in the Commonwealth pursuant to Title 13.1 or Title 50 is required to include in its bid or
proposal the identification number issued to it by the State Corporation Commission (SCC). Any
bidder/offeror that is not required to be authorized to transact business in the Commonwealth as a
foreign business entity under Title 13.1 or Title 50 or as otherwise required by law is required to
include in its bid/proposal a statement describing why the bidder/offeror is not required to be so
authorized. Any business entity described above that enters into a contract with a public body
pursuant to the Code of Virginia, Virginia Public Procurement Act shall not allow its existence to
lapse or its certificate of authority or registration to transact business in the Commonwealth, if so
required by Title 13.1 or Title 50, to be revoked or cancelled at any time during the term of the
contract. A public body may void a contract with a business entity if the business entity fails to
remain in compliance with the provisions of this section. Link to the Virginia State Corporation
Commission site: http://www.scc.virginia.gov/.

QQ. TAXES: Include only taxes applicable to the project in this bid. The City is exempt from State
Sales Tax and Federal Excise Tax. Tax Exemption Certificate indicating the City’s tax-exempt
status will be furnished by the City of Charlottesville upon request.

RR.TESTING AND INSPECTION: The City reserves the right to conduct any test/inspection it may
deem advisable to assure goods and services conform to the specifications.

SS. USE OF BRAND NAMES: Unless otherwise provided in this solicitation, the name of a certain
brand, make or manufacturer does not restrict bidders/offerors to the specific brand, make or
manufacturer named, but conveys the general style, type, character, and quality of the article
desired. Any article that the City, in its sole discretion, determines to be the equal of that
specified, considering quality, workmanship, economy of operation, and suitability for the purpose
intended, shall be accepted. The bidder/offeror is responsible to clearly and specifically identify
the product being offered and to provide sufficient descriptive literature, catalog cuts and technical
detail to enable the City to determine if the product offered meets the requirements of the
solicitation. This is required even if offering the exact brand, make or manufacturer specified.
Normally in competitive sealed bidding only the information furnished with the bid will be
considered in the evaluation. Failure to furnish adequate data for evaluation purposes may result
in declaring a bid nonresponsive. Unless the bidder clearly indicates in its bid/proposal that the
product offered is an equal product, such bid, proposal will be considered to offer the brand name
product referenced in the solicitation.

TT. The requirements of this RFQ shall be deemed incorporated into any contract resulting from this
procurement transaction, as if set forth therein verbatim.
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2.2

ARTICLE 1
THE CONTRACT DOCUMENTS

City Disclaimer Of Warranty: The City makes no representation or warranty, of any nature
whatsoever, to the General Contractor concerning the documents for the Project. The General
Contractor hereby acknowledges and represents that it has not, does not, and will not rely upon any
representations or warranties by the City concerning such documents, as no such representations or
warranties have been or are hereby made.

Conflicts In Documents: In the event any conflict, discrepancy, or inconsistency among any of the
documents which make up this Contract for Construction, the following shall control:

i. As between figures given on plans and scaled measurements, the figures shall govern;

ii. As between large-scale plans and small-scale plans, the large-scale plans shall govern;

iii. As between plans and specifications, the requirements of the specifications shall govern;

iv. As between the General Terms and Conditions of the Contract and the plans or
specifications, the General Conditions shall govern;

v. As between the Construction Contract Form (or Purchase Order) and the General Terms and
Conditions of the Construction Contract, the Contract Form (or Purchase Order) shall
govern.

vi. As between the Supplemental Terms and Conditions and any General Terms and Conditions
or the Contract Form, the Supplemental Terms and Conditions shall govern.

Sufficiency of Construction Documents: By its submission of Bid, the General Contractor
acknowledges that it has received and carefully reviewed and evaluated the Construction Documents
and agrees that the Construction Documents are complete, accurate, adequate, consistent, coordinated
and sufficient for bidding, negotiating, costing, pricing and construction of the Project.

ARTICLE 2
GENERAL CONTRACTOR'S DUTIES, OBLIGATIONS AND RESPONSIBILITIES

Sufficiency of Site Conditions: Prior to submission of its Bid, the General Contractor certifies that it
has:

i. visited the Site and become familiar with local conditions under which the Project is to be
constructed and operated,;

ii. reviewed and familiarized itself with the Site survey and any existing structures on the Site,
and gathered all other information necessary for a full understanding of its obligations under
this Contract;

iii. reviewed all available as-built and record drawings, plans and specifications; and,

iv. thoroughly inspected the structure(s) and man-made feature(s) to be modified or remodeled

prior to submission of its Bid, but in all events prior to signing this Contract For Construction.

Performance Of Work: The General Contractor shall supervise and complete its obligations under
this Contract For Construction, using its best skill and attention. The General Contractor shall furnish
management, supervision, coordination, labor and services which (i) expeditiously, economically and
properly complete its scope of the Work; (ii) comply with the requirements of this Contract For
Construction; and, (iii) are performed in a workmanlike manner and in accordance with the standards
currently practiced by persons and entities performing or providing comparable management,
supervision, labor and services on projects of similar size, complexity and cost.

2.2.1 The General Contractor shall commence performance of its obligations under this Contract for
Construction, upon receipt of a written notice to proceed issued by the City.

2.2.2 The General Contractor shall not damage, endanger, compromise or destroy any part of the
Work, Site, or any existing building elements. It is the General Contractor’s responsibility to
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document any existing damage prior to commencing work. The General Contractor is
responsible for any damage caused by its actions.

2.2.3 All services rendered by the General Contractor shall be performed by or under the immediate
supervision of persons possessing expertise in the discipline of the service being rendered.

2.2.4 The General Contractor shall, in the performance of its obligations under this Contract for
Construction, cooperate and communicate with the City and all other persons or entities
working for or with the City, as necessary for satisfactory and timely completion of the
Project.

2.2.5 The General Contractor understands and acknowledges that the Scope of Work referred to in
this Contract For Construction may be only part of the Project and that the Project may
include the construction of other structures or other construction activities on the same Site.

2.2.6 The General Contractor shall conduct all its activities so as not to interfere with the
construction of, or other construction activities on the Site.

2.2.7 The General Contractor shall conduct all its activities so as not to interfere with ongoing
business and other activities at the site.

2.2.8 The General Contractor shall be responsible for obtaining all licenses necessary to use any
invention, article, appliance, process or technique, of whatever kind, and shall pay all royalties
and license fees associated therewith.

Compliance With Governmental Requirements:

2.3.1 The General Contractor shall comply with all applicable laws, statutes, codes, building codes,
rules, regulations and lawful orders of all governmental, public and quasi-public authorities
and agencies having jurisdiction over the Work, the Project and the Site;

2.3.2 The General Contractor shall give all notices required of it by governmental authorities
relating to the Work, the Project, or the Site;

2.3.3 The General Contractor certifies that it does not and will not during the performance of the
Contract violate the provisions of the Federal Immigration Reform and Control Act of 1986,
which prohibits employment of illegal aliens.

2.3.4 The provisions of all rules and regulations, in force in the Commonwealth of Virginia as of the
date of this contract, shall apply to all Work under this Contract.

2.3.5 The Virginia Uniform Statewide Building Code applies to the Work and is administered by
the local Building Official. The Building Permit will be obtained by the General Contractor
and paid for by the Contractor. All other permits, local license fees, business fees, taxes or
similar assessments shall be obtained and paid for by the Contractor.

2.3.6 The General Contractor, if not licensed as an asbestos abatement contractor, shall have all
asbestos-related Work performed by subcontractors who are duly licensed as asbestos
contractors or RFS contractors:

2.3.7 The General Contractor, if not licensed as a lead abatement contractor, shall have all lead-
related Work performed by subcontractors who are duly licensed as lead abatement
contractors.

2.3.8 If the General Contractor violates laws or regulations that govern the Project, the General
Contractor shall indemnify and hold the City harmless from and against any fines and/or
penalties that result from such violation. To the extent that such violation is the result of
negligence or other actionable conduct of the General Contractor, the General Contractor shall
indemnify and hold the City harmless against any third party claims, suits, awards, actions,
causes of action or judgments, including but not limited to attorney’s fees and costs incurred
thereunder, that result from such violation.

Safety: Safety shall be a prime concern of the General Contractor at all times. The General Contractor
shall be solely responsible for and have control over the means, methods, techniques, sequences and
procedures for coordinating and performing construction, including Site safety and safety precautions
and programs.

As-Built Drawings: The General Contractor shall maintain at the Site at least one copy of all Contract
Documents including drawings, specifications, addenda, approved shop drawings, change orders,
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2.13

3.1

submittals, and other modifications, in good order and accurately marked, depicting all changes as
they occur during construction. The as-built drawings shall be available at all times to the City, the
Professional(s), and the City's consultants, including quality control and testing agency personnel. The
drawings shall be neatly and clearly marked in color during construction to record all variations made
during construction, and the General Contractor shall include such supplementary notes and details
necessary to clearly and accurately represent as-built construction.

Quiality Control And Testing: Unless otherwise provided in this Contract For Construction, the City
shall select the quality control and testing agencies and pay for the cost of specified measures and tests
required by the Construction Documents. The General Contractor shall be responsible for the
coordination of all tests and inspections and shall arrange for tests and inspections to be conducted as
necessary to avoid any interference with the progress of Work. No claims for extension of time or
extra costs will be allowed on account of any testing, retesting, inspection, re-inspection, or rejection
of Work when defective or deficient Work is found.

Incident Reporting: The General Contractor shall immediately notify the City and Professional(s),
both orally and in writing, of the nature and details of all incidents which may adversely affect the
quality or progress of the Work including, but not limited to, union jurisdictional disputes, accidents,
delays, damages to Work and other significant occurrences.

Hazardous Substances Notice: The General Contractor shall immediately notify the City and the
Professional(s), both orally and in writing, of the presence and location of any physical evidence of, or
information regarding, environmental contamination on the Site (including but not limited to
Hazardous Substances and petroleum releases) of which it becomes, or reasonably should have
become, aware. If the General Contractor encounters environmental contamination (including but not
limited to Hazardous Substances and petroleum releases), the General Contractor shall (i) immediately
stop performance of Work or that portion of the Work affected by or affecting such contamination; (ii)
secure the contaminated area against intrusion; (iii) not disturb or remove the contamination; (iv) not
proceed, or allow any subcontractor or supplier to proceed, with any Work or other activities in the
area affected by such contamination until directed to do so by the City; and, (v) take any other steps
necessary to protect life and health.

City's Use of and Access to the Site: The General Contractor shall perform the Work so as not to
interrupt any ongoing business operations or other construction activities on the Site.

Site Control And Cleanup: During construction, the General Contractor shall maintain good order on
the Site. The General Contractor shall maintain the Site in a reasonably clean condition during
performance of the Work and shall periodically remove from the Site all construction debris. Upon
completion of the Work, the General Contractor shall thoroughly clean the Site of all debris, trash,
excess materials and equipment.

Other: The General Contractor will be responsible for any duties, obligations, and responsibilities as
detailed herein.

ARTICLE 3
GENERAL CONTRACTOR'S PERSONNEL, SUBCONTRACTORS, AND SUPPLIERS

Project Staffing: The General Contractor shall staff the Project with qualified individuals and entities
responsible for its obligations and performance hereunder.

3.1.1 The General Contractor shall, in writing, on or before the Commencement Date specified in
the Notice to Proceed issued by the City, name a representative (the "Builder's
Representative") to serve as its primary communication contact with the City and the
Professional(s).
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3.4

3.5

3.6

3.1.2

3.13

3.14

3.15

3.1.6

The General Contractor shall employ persons and/or sub-contractors skilled in the tasks
assigned to them and capable of working harmoniously with all trades, crafts and other
individuals on the Project.

The General Contractor shall immediately remove from the Site, for the duration of the
Project, any personnel, including personnel of any subcontractor, making an inappropriate
racial, sexual or ethnic comment, statement or gesture toward any other individual.

The General Contractor shall immediately remove from the Site, for the duration of the
Project, any personnel, including personnel of any subcontractor, who is incompetent or
careless.

The General Contractor shall not perform any construction work unless he, and his sub-
contractors, have obtained, and continue to maintain for the duration of such work, such
workers’ compensation coverage as may be required pursuant to relevant provisions of the
Code of Virginia.

The General Contractor shall not perform any construction work unless he (i) has obtained,
and continues to maintain for the duration of such work, such workers’ compensation
coverage as may be required pursuant to the provisions of Chapter 8 (865.2-800 et seq.) of
Title 65.2 of the Code of Virginia, 1950, as amended and (ii) provides prior to the award of
contract, on a form furnished by the department, agency, or institution of the Commonwealth
or political subdivision thereof, evidence of such coverage. Contractor shall not allow any
subcontractor to perform any work on a City construction project unless the subcontractor has
obtained, and continues to maintain for the duration of such work, such worker’s
compensation coverage as may be required pursuant to the provisions of Chapter 8 (§65.2-800
et seq.) of Title 65.2 of the Code of Virginia, 1950, as amended. Contractor shall include the
provisions of this paragraph within each of its subcontracts, so as to bind each subcontractor.

Subcontractor / Supplier Contracts:

3.2.1

3.2.2

The General Contractor shall engage each of its subcontractors and suppliers with written
contracts which preserve and protect the rights of the City and include the acknowledgment
and agreement of each subcontractor or supplier that the City is a third-party beneficiary of the
contract. The General Contractor's agreements with its subcontractors and suppliers shall
require that in the event of default under, or termination of, this Contract For Construction,
and upon request of the City, the General Contractor's subcontractors and suppliers will
perform services for the City.

The General Contractor shall include in its agreements with its subcontractors and supplier(s)
a provision which contains the acknowledgment and agreement of the subcontractor or
supplier that it has received and reviewed the applicable terms, conditions and requirements of
this Contract For Construction that are included by reference in its written contract with the
General Contractor, and that it will abide by those terms, conditions and requirements.

The General Contractor shall be fully responsible to the City for all acts and omissions of his agents
and employees and all succeeding tiers of subcontractors and suppliers performing or furnishing any
of the Work. Nothing in the Contract Documents shall create any contractual relationship between the
City or the Professional and any subcontractor, supplier or other person, nor shall it create any
obligation on the part of the City or Professional to pay for or to see to the payment of any money or
monies due to any subcontractor, supplier or other person except as may otherwise be required by law.
The General Contractor shall be fully responsible for its invitees to and at the Site, and for those of its
subcontractors, suppliers and their employees, including any acts or omissions of any such invitee.
The General Contractor agrees that it alone is responsible for all dealings with its subcontractors and
suppliers.

The General Contractor shall promptly resolve claims, complaints, labor disputes and disputes over
assignment of work tasks by and among its subcontractors and suppliers.
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4.2

4.3

5.1

5.2

6.1

6.2

Quality Of Materials: The General Contractor shall furnish goods, products, materials, equipment
and systems which:

i. comply with the requirements of this Contract For Construction;
ii. conform to applicable specifications, descriptions, instructions, drawings, data and samples;
iii.  are new (unless otherwise specified or permitted) and without damage;
iv. are of quality, strength, durability, capacity or appearance equal to or higher than that required
by the Construction Documents;
v. are merchantable;
vi. are free from defects; and,
vii.  beyond and in addition to those required by manufacturers' or suppliers' specifications where
such additional items are required by the Construction Documents.

Installation And Use Of Materials: All goods, products, materials, equipment and systems named or
described in the Construction Documents, and all others furnished as equal thereto shall, unless
specifically stated otherwise, be furnished, used, installed, employed and protected in strict
compliance with the specifications, recommendations and instructions of the manufacturer or supplier.

Security For Work In Progress: The General Contractor shall provide its own security for its Work
in progress and for the goods, products, materials, equipment, systems, construction machinery, tools,
devices and other items required, used or to be used for its scope of the Work.

ARTICLE 5
DOCUMENTS AND INFORMATION

Information From City: The City shall provide the General Contractor with information reasonably
necessary to assist the General Contractor in performing its services including, if applicable:

i.  the Site legal description and any required survey;
ii.  all written and tangible material in its possession concerning conditions below ground at the
Site;
iii.  if the Project involves an existing structure, all available as-built drawings, record drawings,
plans, specifications and structure system information with respect to such structure; and,
iv.  the City's pertinent Project dates and key milestone dates.

Sufficiency Of City Information: The furnishing of information by the City to the General
Contractor shall not relieve the General Contractor of its responsibility to evaluate information and
documents provided by the City. The General Contractor shall timely notify the City in writing of any
additional information needed or services required from the City in order for the General Contractor to
perform the Work.

ARTICLE 6
SUBMITTALS

Submittal Schedule: Within a reasonable time, but no later than fifteen (15) days after execution of
the Contract for Construction, the General Contractor shall timely prepare and transmit to the City or
designated Professional a schedule for provision of all anticipated shop drawings and other submittals.
The schedule shall (i) include submittals required by the specifications; (ii) be in a format acceptable
to the City; and, (iii) set forth specific dates for submission of the listed submittals.

Processing Of Submittals: The General Contractor shall in timely fashion review, approve if
appropriate, and forward shop drawings and other submittals to the City, via its CM, for review and
approval along with such detail and information as the City, CM, or Professional requires. No part of
the Work dealt with by a submittal shall be fabricated or performed by the General Contractor, except
at his own risk, until such approval has been given.
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6.2.1 The General Contractor shall perform all Work in accordance with approved submittals.

6.2.2  Submittals shall be forwarded to the City sufficiently in advance of construction requirements
to allow reasonable time for review. Submittals shall be accompanied by a letter of transmittal
which shall list the Project Title, the Submittals included, the specification section number
applicable to each, and the date shown on each Submittal. Each Submittal shall be clearly
marked to show each item, component, and/or optional feature proposed to be incorporated
into the Project and cross referenced to the plans or specifications.

6.2.3. The General Contractor shall check all Submittals for compliance with the requirements of the
Contract Documents. The Contractor shall clearly note, in writing, any and all items which
deviate from the requirements of the Contract Documents, and the reason(s) for deviation shall
be included with the Submittal. Deviations shall be marked in bold face type or lettering and
listed on a separate page or pages containing the heading “DEPARTURES FROM
DRAWINGS AND SPECIFICATIONS.”

6.2.4 If a Submittal indicates a departure from the requirements of the Contract Drawings,
Specifications or other requirements of the Contract Documents, then the City or Professional
may reject the Submittal; or, if it is deemed to have merit, may be approved or rejected as the
City, in its sole discretion, sees fit. Any departure from the Contract Documents must be
further authorized by a Change Order, if a reduction or increase in the Contract Price is
appropriate.

ARTICLE 7
GENERAL CONTRACTOR'S INSPECTION OF
AND CORRECTION OF DEFECTIVE OR INCOMPLETE WORK

Rejection And Correction Of Work In Progress: During the course of the Project, the General
Contractor shall inspect and promptly reject any Work (i) which does not conform to the Construction
Documents; or (ii) which does not comply with any applicable law, statute, code, building code, rule
or regulation of any authorities and agencies having jurisdiction over the Project.

7.1.1 The General Contractor shall promptly correct or require the correction of all rejected Work
and shall bear all costs of correcting such Work, including additional testing and inspections
and compensation for all services and expenses necessitated by such correction.

7.1.2  The General Contractor shall bear the cost of correcting destroyed or damaged Work, whether
completed or partially completed, of the City or other trade contractors or subcontractors
caused by the General Contractor's correction or removal of rejected Work.

Covered Or Concealed Work: If a portion of its scope of the Work has been covered, the General
Contractor shall, if notified to do so by the City or a Professional, uncover the designated portion for
observation and then replace it.

7.2.1 If the designated portion of the Work was covered contrary to the request of the City or the
Professional, or to requirements specifically expressed in the Construction Documents, the
General Contractor shall receive no additional compensation for the costs of uncovering and
replacement or modification of the Construction Schedule.

7.2.2  If the designated portion of the Work was covered in accordance with the contract documents
and prior to a specific request by the City or the Professional that it remain uncovered, the
General Contractor shall receive additional compensation for the costs of uncovering and
replacement or modification of the Construction Schedule(s) if the designated portion of the
Work was found to be in conformance with the Construction Documents.

ARTICLE 8
CHANGE ORDERS AND CHANGES TO THE WORK

Proposed Change Order (PCO) Requests: Any party to the construction process may request
changes to the Work, compensation or applicable schedules.
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8.1.1  With respect to such requests for changes by the General Contractor, the General Contractor
shall prepare and submit a PCO request to the City’s CM.

8.1.2  With respect to requests for changes by parties other than the General Contractor, the General
Contractor shall promptly review and respond to any such PCO requests submitted by the City
or Professional.

8.1.3 When requested to do so, the General Contractor shall prepare and submit to the City’s CM
drawings, specifications or other data in support of a PCO request.

8.1.4 Each PCO shall detail time and monetary impacts of the change, whether the change order is
considered alone or with all other changes the course of the project.

Construction Change Directive: The City, by Construction Change Directive, and without
invalidating or breaching the Contract, may direct the General Contractor to implement changes in the
Work so long as the Work the City is requiring is not outside of the general scope of this Contract For
Construction, and the General Contractor, upon written direction from the City, shall proceed with
such change.

Construction Change Directives may be utilized to order changes in the Work within the general scope
of the Contract, consisting of additions, deletions or other revisions, the Contract Price and Contract
Time to be adjusted accordingly. A Construction Change Directive shall be used in the absence of
total agreement on the terms of a Change Order.

Administration Of Changes: The City’s CM will administer and manage all PCO requests and
change orders.

Design Changes: The City or Professional will prepare required drawings, specifications and other
supporting data as necessary in connection with minor changes, PCO requests and change orders.

Compensation For Changes: With respect to all change order requests involving credit to the City or
additional compensation to the General Contractor, the General Contractor shall (i) obtain from
subcontractors and suppliers the best possible price quotations; (ii) review such quotations to ascertain
whether they are reasonable; (iii) prepare an itemized accounting together with appropriate supporting
data, including reasonable expenditures by, and savings to, those performing the scope of the Work
involved in the proposed change; and, (iv) provide a reasonable price quotation to the designated
Professional.

Performance Of Changes: Upon receipt of a construction change directive or approved change order
the General Contractor shall proceed to promptly perform the change in the Work. All changes in the
Work shall be performed under applicable conditions of the Construction Documents.

Disputes Regarding Changes: If the General Contractor disputes a decision regarding: (i) whether a
change has occurred; (ii) whether a change in the Work will result in adjustment of its compensation
or applicable schedules; or (iii) the amount of any adjustment of compensation or applicable
schedules, the General Contractor shall notify the City in writing of the dispute. Once placed in
dispute the General Contractor shall nevertheless carry out the change, if directed so to do by City.
The General Contractor will not prejudice any claim that it may have with respect to that change so
long as the General Contractor notifies the City in writing; however, failure to timely notify the City in
writing shall constitute the General Contractor's waiver of any claim resulting from the change.

Necessity For Signed Writing: No act, omission or course of dealing shall alter the requirement that
change orders must be in writing and signed by the City, and that change orders are the exclusive
method for effecting any adjustment to the General Contractor's compensation or applicable schedules.

Work Subject to Change Order. Neither the General Contractor nor any subcontractor(s) shall
commence any work which is, or by provisions of this Contract is required to be, the subject of a
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change order, unless and until the required Change Order has been fully executed by both the City and
the General Contractor.

ARTICLE 9
FINANCIAL CLAIMS AND LIENS

Notification Regarding Liens: The General Contractor shall immediately notify the City and
Professional(s), both orally and in writing, of the nature and details of any mechanics' liens,
construction liens, builder's trust fund claims, or claims of any type made by anyone against the City,
the Professional(s), the General Contractor or any subcontractor or supplier of any of them or against
the Project whether or not such claims arise from the Work.

Discharge of Liens: The General Contractor shall take all action necessary to obtain the prompt
discharge of any liens or claims filed against the Project. If any lien or claim filed against the Project is
not discharged and released by the claimant, the General Contractor shall, within a reasonable period
of time, but in no event more than fourteen (14) calendar days after request and at its own cost,
promptly obtain discharge and release of such lien or claim by filing the appropriate bond. If the
General Contractor fails to have any such lien or claim discharged and released, or fails to file the
appropriate bond, the City shall have the right to pay all sums necessary to obtain such a discharge and
release, and the General Contractor shall bear and be liable to the City for all expenses incurred by the
City in so doing, including, without limitation, reasonable attorneys fees.

ARTICLE 10

CITY'S CONSULTANT(S), PROFESSIONAL(S) AND CONSTRUCTION ADMINISTRATION

10.1

City's Designated Construction Management Representative: The City will designate a
Construction Manager (CM) to the Project. The CM may be a City employee or a contracted
construction management professional. In either case, the CM shall act as the City's representative
from the effective date of this Contract until completion of close-out and Project Completion.

10.1.1 Communication: Unless otherwise directed by the City, the City and the General Contractor
shall communicate with each other in the first instance through the CM.

10.1.2 The CM will act as initial interpreter of the requirements of this Contract and as the City's
advisor on claims.

10.1.3 CM Rejection Of Work: The CM, or the City, may disapprove or reject Work which does
not comply with (i) this Contract For Construction including approved shop drawings and
other submittals; or (ii) applicable laws, statutes, codes, building codes, rules or regulations of
any authorities and agencies having or asserting jurisdiction over the Project.

10.1.4 Change Order Activities: The CM will administer and manage all change order requests and
change orders on behalf of the City.

10.1.5 Pay Application Activities: The CM will review applications for payment, including such
accompanying data, information, and schedules as required to determine the amounts due to
the General Contractor and shall authorize that payment be made by the City to the General
Contractor.

10.1.6 Submittal Activities: The CM will initially review, approve, reject, or take other appropriate
action on submittals (e.g., shop drawings, product data, samples, proposed equal materials or
equipment and requested substitutions). When necessary, the CM will forward submittals to
the City or Professional for additional review, approval, or rejection. All submittal approval
or rejection will be transmitted from the CM to the General Contractor within fourteen (14)
calendar days from the date of receipt. The City, CM, or Professional will not approve any
submittals unless such submittals conform with (i) the Project design concept; (ii) this
Contract For Construction; and, (iii) the City's budgeted Total Project Construction Cost.

10.1.7 CM Site Visits: The CM will visit the Site with sufficient frequency for familiarization with
the progress and quality of the Work.

10.1.8 CM Evaluations: The CM will review and evaluate the results of all inspections, tests and
written reports required by this Contract For Construction and by any governmental entity
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having or asserting jurisdiction over the Project. The CM will take appropriate action on test
results, including acceptance, rejection, requiring additional testing or corrective work, or
when necessary, the CM will forward the test and inspection reports to the City or
Professional for additional review, approval, or rejection. The City will promptly reject Work
which does not conform to and comply with testing requirements. All inspection and testing
approvals or rejections will be transmitted from the CM to the General Contractor.

City's Designated Professional Design Representative: Unless otherwise directed by the City, the
Design Professional appointed by the City shall act as the City's design representative for this Project.

10.2.1 The Professional will consult with and advise the City on all design and technical matters as
requested by the City

10.2.2 The Professional will act as the City's advisor on claims.

10.2.3 Professional Rejection Of Work: The Professional, or the City, may disapprove or reject
Work which does not comply with (i) this Contract For Construction including approved shop
drawings and other submittals; or (ii) applicable laws, statutes, codes, building codes, rules or
regulations of any authorities and agencies having or asserting jurisdiction over the Project.

10.2.4 Professional Change Order Activities: The Professional will consult with and advise the
City, when requested by the City, on PCO requests and change orders on behalf of the City.

10.2.5 Professional Interpretations: The Professional shall, when requested to do so in writing by
the City, promptly and so as to cause no unnecessary delay, render written or graphic
interpretations and decisions necessary for the proper execution of the Work. The
Professional's interpretations and decisions relating to artistic effect shall be final, if not
inconsistent with this Contract.

10.2.6 Professional Site Visits: The Professional may, as requested by the City, visit the Site with
sufficient frequency for familiarization with the progress and quality of the Work and to
inspect the Work for substantial compliance with (i) this Contract For Construction.

ARTICLE 11
INSPECTION, CORRECTION OF WORK, AND PROJECT CLOSE OUT

Substantial Completion: Substantial Completion of the General Contractor's Work shall be deemed
to have occurred on the first day on which both of the following circumstances exist: (i) the General
Contractor's Work passes, or has passed, a Substantial Completion inspection, and (ii) the General
Contractor has produced all required Substantial Completion documentation and items.

Final Completion: Final Completion of the General Contractor's Work shall be deemed to have
occurred on the first day on which both of the following circumstances exist: (i) the General
Contractor's Work passes, or has passed a Final Completion inspection, and (ii) the General Contractor
has produced all required Final Completion close-out documentation and items.

11.3.1 On or prior to the date of Final Completion, the General contractor shall deliver to the City the
following Final Completion close-out documentation and items:

i.  all operating and instruction manuals and required maintenance stocks;
ii.  One set of as-built drawings and markups;

iii.  full, final and unconditional waivers of mechanics or construction liens, releases of builder's
trust fund or similar claims, and release of security interests or encumbrances on the Project
property from each contractor, subcontractor, supplier or other person or entity who has, or
might have a claim against the City or the real property which is the subject of this
Construction Contract;

iv. full, final and unconditional certification that all of the General Contractor's obligations to
contractors, subcontractors, suppliers and other third parties for payment for labor, materials
or equipment related to the Project have been paid or otherwise satisfied;
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v.  all written warranties and guarantees relating to the labor, goods, products, materials,
equipment and systems incorporated into the General Contractor's scope of the Work,
endorsed, countersigned, and assigned as necessary;

vi.  affidavits, releases, bonds, waivers, permits and other documents necessary for final close-out

of Work;
vii.  alist of any item(s) due but unable to be delivered and the reason for non-delivery; and,
viii.  any other documents reasonably and customarily required or expressly required herein for full

and final close-out of the General Contractor's Work.

11.3.2 The CM, or the Professional if required, will review and determine the sufficiency of all Final
Completion close-out documentation and items required for Final Completion which are
submitted by the General Contractor, and will immediately inform the General Contractor of
any deficiencies and omissions.

ARTICLE 12
GENERAL CONTRACTOR'S WARRANTIES AND GUARANTEES

One-Year Warranty: In addition to the warranties and guarantees set forth elsewhere in this
Contract For Construction, for a period of one (1) year after the date of Substantial Completion, or the
date of acceptance by the City, whichever is later, the General Contractor shall, upon request by the
City or the Professional, promptly correct all failures or defects in the Work.

Express Warranties And Guarantees - General Contractor: In addition to the warranties and
guarantees set forth elsewhere herein, the General Contractor expressly warrants and guarantees to the
City:

i. that the Work complies with the Construction Documents as well as all applicable laws,
statutes, codes, building codes, rules and regulations of all governmental, public and quasi-
public authorities and agencies having jurisdiction over the Project;

ii.  thatall goods, products, materials, equipment and systems incorporated into the Work
conform to applicable specifications, descriptions, instructions, drawings, data and samples
and shall be and are (a) new (unless otherwise specified or permitted) and without apparent
damage or defect; (b) of quality equal to or higher than that required by the Construction
Documents; and, (c) merchantable; and

iii.  that all management, supervision, labor and services required for the Work is and shall be in
compliance with the requirements of this Contract For Construction, and that the Work is and
shall be performed in a workmanlike manner.

Express Warranties And Guarantees - Subcontractors And Suppliers: The General Contractor
shall require that each of its subcontractors and suppliers provide written warranties, guarantees and
other undertakings to the City and the General Contractor in a form identical to the warranties,
guarantees and other undertakings set forth in this Contract For Construction which warranties,
guarantees and undertakings shall run to the benefit of the City, Related Parties, and the successors in
interest and assigns of each, as well as the General Contractor.

Non-Exclusivity And Survival: The warranties and guarantees set forth in this Article, shall be in
addition to all other warranties, whether express, implied or statutory, and they shall survive the City's
payment, acceptance, inspection of or failure to inspect the Work, and review of the Construction
Documents.

Commencement Of Obligations: Unless otherwise specified, all of the General Contractor's warranty
and guaranty obligations, including the time period(s) for all written warranties and guarantees of
specifically-designated equipment required by the Construction Documents, shall begin on the actual
date of Substantial Completion or the date of acceptance by the City, whichever is later.

ARTICLE 13
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CITY'S DUTIES, OBLIGATIONS AND RESPONSIBILITIES

City's Representative: The City shall designate a Construction Manager (CM) to serve as the City's
primary communication contact with the General Contractor.

City's General Duties

13.2.1 The City shall timely compensate the General Contractor in accordance with this Contract For
Construction.

13.2.2 The City shall secure and pay for all Project testing.

13.2.3 The City shall review documents prepared by the General Contractor in a timely manner and
in accordance with schedule requirements.

13.2.4 The City shall not have control or charge of construction means, methods, techniques,
sequences or procedures, or for safety precautions and programs in connection with the Work,
nor shall the General Contractor, for any of the foregoing purposes, be deemed the agent of
the City.

ARTICLE 14
GENERAL CONTRACTOR'S COMPENSATION

Unit Prices: If any portion of the Contract Price is determined by the application of unit prices, the
number of units contained in the General Contractor's Compensation Schedule is an estimate only, and
the compensation to the General Contractor shall be determined by the actual number of units
incorporated in, or required by, the Work.

Schedule Of Values: Within the time designated within this Contract for Construction, the General
Contractor shall prepare and present to the City the General Contractor's schedule of values,
apportioning the Construction Contract Price among the different elements of the scope of the Work,
for purposes of periodic and final payment. Upon the Professional and City's acceptance of the
Schedule of Values, as evidenced by the Professional’s signature, the Schedule of Values shall be used
to process and pay the General Contractor's payment requests and shall be deemed to constitute a
reasonable, balanced basis for payment of the Contract Price to the General Contractor. The Schedule
of Values shall not be changed without written change order authorized by the City.

Invoicing Procedures: In accordance with the procedures and requirements set forth in this Article,
the General Contractor shall invoice the City and the City shall pay the General Contractor the
Construction Contract Price. The General Contractor shall submit invoice(s) for completed work
monthly or at project completion. Invoice amounts shall represent only work completed at the date of
the invoice and amounts for work completed shall be apportioned according to the Schedule of Values.
Invoices shall include:

i.  the total Construction Contract Price;
ii.  the value of the various phases or parts actually performed during the period covered by the
invoice;
iii.  any previously invoiced amounts and credit payments made; and
iv.  the total amount due, less any Retainage.

Payment Procedures: Payment will be made by the City within thirty days from the date of receipt
of a properly formatted and approved invoice.

14.4.1 If Contractor is an individual, then he or she shall register as a vendor with the City of
Charlottesville and provide the City’s Department of Finance with his Social Security Number
on or before commencement of performance of construction services under this Contract. If
Contractor is a proprietorship, partnership, or corporation, then Contractor shall register as a
vendor with the City of Charlottesville and provide its federal employer identification
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number(s) to the City’s Department of Finance on or before its commencement of
performance of construction services under this Contract.

14.4.2 Unless otherwise specified within the Contract Documents, the City will make progress
payments to the contractor, in installments based upon an estimated percentage of completion.
With each installment, the contractor shall be paid at least ninety-five percent (95%) of the
total amount earned withholding the balance as retainage to assure faithful performance of the
contract. Amounts withheld may be included in the final payment to the contractor.

City's Right To Refuse Payment: The City shall have the right to refuse to make payment of any
invoice, and, if necessary, may demand the return of a portion or all of the amount previously paid to
the General Contractor due to:

i.  failure to perform its scope of the Work in compliance with the requirements of this Contract
or any other agreement between the parties;

ii.  failure to correctly and accurately represent the work performed in a payment request, or
otherwise;

iii.  performance of its scope of the Work at a rate or in a manner that, in the City's opinion, is
likely to result in the Project or any portion of the Project being inexcusably delayed;

iv.  failure to use funds previously paid the General Contractor by the City, to pay General
Contractor's Project-related obligations including, but not limited to, the General Contractor's
subcontractors, material, labor, and suppliers;

v.  claims made, or claims likely to be made, against: (a) the City, (b) the property which is the
subject of this Construction Contract, or (c) the Professional. The General Contractor’s failure
to attach to any invoice the lien waivers or other documentation required by section 15.3(vii)
of this Construction Contract shall constitute prima facie evidence of such claims likely to be

made;

vi.  loss caused by the General Contractor or the General Contractor's subcontractors, or suppliers;
and,

vii.  the General Contractor's failure or refusal to perform any of its obligations to the City.

Interest On Outstanding Amounts Due: No interest shall accrue when payment is delayed due to a
dispute between the City and the Contractor.

Invoice Warranties And Guarantees: The General Contractor expressly warrants and guarantees to
the City that:

i.  title to all goods, products, materials, equipment and systems covered by an invoice will pass
to the City.

ii.  all goods, products, materials, equipment and systems covered by an invoice are free and clear
of liens, claims, security interests or encumbrances; and,

iii.  no goods, products, materials, equipment or systems covered by an invoice have been
acquired by the General Contractor, or its subcontractors or suppliers, subject to any chattel
mortgage or under a conditional sales or other agreement by which an interest therein or an
encumbrance thereon is retained by the seller or otherwise imposed by the General Contractor,
or its subcontractors or suppliers.

General Contractor's Signature: The signature of the General Contractor on any invoice constitutes
the General Contractor's certification to the City that (i) the General Contractor's services listed in the
invoice have progressed to the level indicated and have been performed as required by the Contract;
(ii) the General Contractor has paid its subcontractors and suppliers, if any, their proportional share of
all previous payments received from the City; and, (iii) the amount requested is currently due and
owing.

RFQ #22-99 26 Form Rev. 08/02/2021



14.9

14.10

1411

151

15.2

15.3

16.1

Taxes: The General Contractor shall incorporate into the Contract Price, and shall pay, all sales,
consumer, use and similar taxes for goods, products, materials, equipment and systems incorporated
into its scope of the Work which were legally required at the time of execution of this Contract.

Compensation of General Contractor’s Subcontractors and Suppliers. The General contractor
shall be responsible for all compensation to its subcontractors related with the work under this
contract. The City shall have no obligation to pay, and shall not be responsible for payments to the
General Contractor’s subcontractors, employees, or suppliers.

Final Payment: Prior to becoming entitled to receive final payment, and as a condition precedent
thereto, the General Contractor must achieve Final Completion.

ARTICLE 15
SCHEDULE REQUIREMENTS

Construction Schedule: The General Contractor shall submit to the City a Construction Schedule,
which shall include all pertinent dates and periods for timely completion of the Work. For contracts
with a price of $100,000 or less, the City may elect to use of a Bar Graph Schedule and it shall be
time-scaled in weekly increments. The Construction Schedule shall include:

i.  the required Commencement Date, and the required dates of Substantial Completion and Final

Completion;

ii.  any guideline and milestone dates required by the City;

iii.  any applicable subcontractor and supplier sub-schedules;

iv.  asubmittal schedule which allows sufficient time for review of documents and submittals;

v.  the complete sequence of construction by activity, with dates for beginning and completion of
each element of construction; and,

vi.  required decision dates.

Delay In Performance: If at any time the General Contractor anticipates that performance of the
Work will be delayed or in fact has been delayed, the General Contractor shall: (i) immediately notify
the designated Professional of the probable cause of and effect from the delay, and possible
alternatives to minimize the delay; and (ii) take all corrective actions reasonably necessary to deliver
the Work by the required dates of Substantial Completion and Final Completion, and other milestone
dates established by this Contract.

Modifications To Time For Performance: The General Contractor shall determine and promptly
notify the City and the Professional(s) in writing when it believes adjustments to the required dates of
Substantial Completion or Final Completion, or other milestone dates established by this Contract, are
necessary. No such adjustments shall be effective unless approved in writing by the City and
Professional(s).

ARTICLE 16
CONCEALED AND UNFORESEEN CONDITIONS

Notification Regarding Unusual Conditions: If (i) the General Contractor encounters concealed and
unforeseen conditions, of an unusual nature, which affect the performance of the Scope of Work; or
(ii) the site conditions vary from those indicated by the Construction Documents; and, (iii) such
conditions are not ordinarily found to exist or differ materially from those generally recognized as
inherent in work of the character provided by the General Contractor, the General Contractor shall
promptly, but in no event later than three (3) calendar days after first observance of such conditions,
notify the Professional and the City before conditions are disturbed, to give the Professional and the
City an opportunity to observe the condition in its undisturbed state.

16.1.1 The conditions will be promptly investigated and, if they differ substantially and cause a
material increase or decrease in the General Contractor's cost of, or time required for,
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performance of its scope of the Work, the General Contractor's compensation or time for
performance or both will be equitably adjusted.

16.1.2 All adjustments in compensation or extensions of time attributable to unforeseen site
conditions shall be by change order. Change order requests must made within fourteen (14)
calendar days from the date of observation of the changed conditions.

16.1.3 The General Contractor's failure to notify the Professional and City as required by this Article
shall a constitute a waiver of any claims, of any nature whatsoever, arising out of or relating to
such concealed or unknown condition.

ARTICLE 17
GENERAL CONTRACTOR'S RECORDS

Retention Of Records: Except as otherwise specifically provided in this Construction Contract, the
General Contractor shall keep and retain records performing to this Project, including, without
limitation, copies of all specifications, submittals, correspondence, minutes, memoranda, tape
recordings, videos, accounting records, documents reflecting the unit price of construction and other
writings, electronic messages, transmissions or recordings, and other items which document the
Project, its design, and its construction. The General Contractor shall maintain all such records for a
period of five (5) years after the date of Final Completion, or for any longer period of time as may be
required by law or good construction practice. If the General Contractor receives notification of a
dispute or the commencement of litigation regarding the Project within this five (5) year period, the
General Contractor shall continue to maintain all Project records until final resolution of the dispute or
litigation.

Access To Records: Upon the request of the City, the General Contractor shall make its records
available to the City (including, without limitation, the City’s authorized or designated
representatives), and to the representatives or agents of any state, federal or other regulatory authority
requesting such records, during normal business hours.

ARTICLE 18
PROPRIETARY DOCUMENTS AND CONFIDENTIALITY

Nature And Use Of Information: All information, documents, and electronic media furnished by the
City to the General Contractor (i) belong to the City; (ii) are proprietary records of the city; (iii) are
furnished solely for use on the Project; (iv) shall be kept confidential by the General Contractor; and
(v) shall not be used by the General Contractor on any other project or in connection with any other
person or entity.

City Ownership Of Information: All information, documents, and electronic media prepared by or
on behalf of the General Contractor for the Project shall be and remain the sole property of the City
free of any retention rights of the General Contractor.

Disclosure Of Information: The General Contractor shall not disclose any information it receives
from the City to any other person or entity except to the extent necessary to allow it to perform its
duties under this Contract For Construction.

Instructions To Employees: Because it is difficult to separate proprietary and confidential
information from that which is not, the General Contractor shall instruct its employees and agents to
regard all information which is not in the public domain as proprietary and confidential.

Non-Publication: Submission or distribution of documents to meet official regulatory requirements or
for other required purposes in connection with the Project is not to be construed as publication in
derogation of the City's common law copyrights or other reserved rights.

ARTICLE 19
INSURANCE REQUIREMENTS
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(See General Terms & Conditions)

ARTICLE 20
CITY'SRIGHT TO STOP WORK

Cease And Desist Order: If the General Contractor fails to perform, refuses to perform, or fails to
correct defective Work as required, or if the General Contractor persistently fails to carry out the Work
in accordance with the Contract, the City may, by written notice, order the General Contractor to cease
and desist performing the Work. Upon receipt of such instruction, the General Contractor shall
immediately cease and desist as instructed by the City and shall not proceed further until the cause for
the City's order has been corrected, until the cause no longer exists, or until the City instructs the
General Contractor in writing to resume performance of the Work.

20.1.1 The General Contractor shall not be entitled to an adjustment in the time for performance, or
the Contract Price, as a result of any order to cease and desist, because any such stoppage is
considered to be the fault of the General Contractor.

20.1.2 The right of the City to stop the Work shall not give rise to a duty on the part of the City to
exercise this right for the benefit of the General Contractor or any other individual or entity.

20.1.3 In the event the City issues instructions to cease and desist, and in the further event that the
General Contractor fails and refuses within seven (7) calendar days to provide adequate
assurance to the City that the cause of such instructions will be eliminated or corrected, then
the City shall have the right, but not the obligation, to carry out the Work or any portion of the
Work with its own forces, or with the forces of another contractor, and the General Contractor
shall be responsible for the cost incurred by the City to carry out the Work.

20.1.4 The rights set forth herein are in addition to, and without prejudice to, any other rights or
remedies the City may have against the General Contractor.

ARTICLE 21
APPLICABLE LAWS AND DISPUTE RESOLUTION

Court Actions: Except as expressly prohibited by law:

i.  all legal actions hereunder shall be litigated and prosecuted only in the state court districts
located in Charlottesville, Virginia, and only in such courts which have subject matter
jurisdiction with respect to the matter in controversy. Notwithstanding the foregoing, any
final judgment may be enforced in other jurisdictions in any manner provided by law;

ii.  the choice of jurisdiction and venue described in the preceding paragraph shall be
mandatory and not permissive in nature, thereby precluding the possibility of litigation or
trial in any jurisdiction or venue other than that specified herein;

iii.  the parties waive any right to assert the doctrine of forum non conveniens or to object to
venue; and,

iv.  the parties waive any right to a jury trial, and agree that all legal actions shall be tried,
both as to factual and legal issues, only to the Court.

Mutual Discussion: In case of any dispute, claim, question or disagreement arising from or relating to
the Project or arising out of this Contract For Construction or the breach thereof, the parties shall first
attempt resolution through mutual discussion.

Arbitration Preclusion: In case of a dispute relating to the Project, or arising out of this Contract For
Construction, no party to this Contract For Construction shall be required to participate in or be bound
by, any arbitration proceedings.

ARTICLE 22
DAMAGES AND REMEDIES
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22.1

22.2

22.3

22.4

General Contractor's Repair: The General Contractor shall, at its expense, promptly correct, repair,
or replace all goods, products, materials, systems, labor and services which do not comply with the
warranties and guarantees set forth in this Contract For Construction, or any other applicable warranty
or guarantee.

General Contractor's Reimbursement: The General Contractor shall promptly reimburse the City
for any expenses or damages incurred by the City as a result of (i) the General Contractor's failure to
substantially perform in accordance with the terms of this Contract For Construction; (ii) deficiencies
or conflicts in the Construction Documents attributable to the General Contractor or of which the
General Contractor was or should have been aware; (iii) breach of the warranties and guarantees Set
forth in this Contract For Construction or any other applicable warranty or guarantee; or (iv) other acts
or omissions of the General Contractor.

Non-Exclusivity Of City's Remedies: The City's selection of any one or more remedies allowed by
this Contract for breach hereof shall not limit the City's right to invoke any other remedy available to
the City at law or by virtue of any other provision of this Contract.

Waiver Of Damages: The General Contractor shall not be entitled to, and hereby waives any
monetary claims and damages, of any nature whatsoever, arising from or related to any of the
following: lost income, lost profits, lost financing, loss of reputation, lost business opportunities, loss
of management or employee productivity or of the services of such persons; unabsorbed overhead, and
principal office expenses.
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VI. SPECIAL TERMS AND CONDITIONS:

I. E-VERIFY PROGRAM: The contractor shall register and participate in the E-Verify Program to verify
information and work authorization of its newly hired employees performing work pursuant to the
contract. The contractor should attach to their bid a copy of their Maintain Company page from E-
Verify to prove that they are enrolled in E-Verify. E-Verify is free for employers and it is a web-based
system that allows enrolled employers to confirm the eligibility of their employees to work in the
United States. E-Verify can be accessed at https://www.e-verify.gov/.

II.SECURITY LICENSE: In accordance with Code of Virginia § 9.1-139 the bidder/offeror or their
subcontractor shall be licensed by the Department of Criminal Justice Services for solicitations which
include the following work: installation, service, maintenance, or design of security equipment;
security officer service; and/or private investigator service. Licenses must be obtained prior to
submitting a bid/offer. Furthermore, the contractor or their subcontractor shall maintain the required
license throughout the course of the contract term. The contractor or their subcontractor shall
immediately notify the contracting agency in writing in the event the license has been revoked.

VII. ATTACHMENTS:

A. PRICING SCHEDULE

B. WORKERS COMPENSATION CERTIFICATE OF COVERAGE

C. SMALL-, WOMEN-, MINORITY-, MICRO, EMPLOYMENT SERVICES ORGANIZATIONS,
AND VETERAN-OWNED BUSINESS OBJECTIVES

D. CONTRACTOR CERTIFICATION OF COMPLIANCE WITH VIRGINIA CODE SECTION
22.1-296.1

E. SAMPLE C.O.l and GUIDE TO THE ACORD FORM

F. SAMPLE ENDORSEMENTS

G. CITY OF CHARLOTTESVILLE COVID-19 RESPONSE DOCUMENT: PROCEDURES FOR
CITY STAFF AND CONTRACTOR WORK IN CITY OWNED AND MAINTAINED
FACILITIES
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ATTACHMENT A

PRICING SCHEDULE

(Quotes must be submitted on this form)

Total Fixed Lump Sum as per all terms, conditions and specifications herein.  $ A
(Basis of Award)

In compliance with this Request for Quotation and to all conditions imposed herein, the undersigned offers and
agrees to furnish the goods/services at the price(s) indicated above.

Bidder acknowledges receipt of Addenda No. through Addendum No.
Bidder has [_] or has not [_] visited and inspected the site.

By my signature on this solicitation, | certify that this firm/individual (and any sub-contractors) is properly
licensed for providing the goods/services specified.

Bidder’s Information:

Company Name:

Company Address:

Phone: Fax:

Print Name & Title: Date:

Signature: email:

State Corporation Commission 1D Number:

Virginia Contractor License No. (if required herein):
(Compliance with Virginia Code § 54.1-1115 regarding Contractor licensure as well as compliance with all
applicable law is required.)
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ATTACHMENT B

CITY OF CHARLOTTESVILLE
WORKERS' COMPENSATION
Certificate of Coverage

Section 2.2-4332, Code of Virginia, requires construction contractors and subcontractors to obtain and maintain
workers' compensation insurance while performing work on behalf of the City of Charlottesville.

Evidence of coverage must be provided prior to commencement of Work.
This form must be completed and returned to the City.
The undersigned organization stipulates that it:

A. has workers' compensation insurance and is in compliance with the Workers' Compensation
statutes of the Commonwealth of Virginia. Yes No
Insurance Company
Policy expiration date
B. is self insured for workers' compensation. Yes

Title of Construction Contract:

Contract Number:

Signed by:
Title:

Firm Name:
Address:
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ATTACHMENT C

SMALL-, WOMEN-, MINORITY-, MICRO, EMPLOYMENT SERVICES
ORGANIZATIONS, AND VETERAN-OWNED BUSINESS OBJECTIVES

It is an important business objective of the City of Charlottesville to promote the economic enhancement of
small businesses (SBE) and micro businesses (O), women-owned businesses (WBE), minority-owned
businesses (MBE), employment services organization (ESO) and veteran-owned businesses (VBE). The
success of the City to track the amount of business received by SBE, WBE, MBE and VBE businesses, whether
as a prime contractor or a subcontractor, is dependent upon the business community partnering with us in this
important endeavor.

If you anticipate sub-contracting to any of these businesses in the performance of this contract, you are
requested to individually report the total dollars for each business classification. Failure to report the dollars in
the categories below may result in the application of stronger requirements being placed on bidders to assure
that SBE, O, WBE, MBE, ESO and VBE businesses receive benefits from City contracts.

Complete the following information, and return this form with your bid.

1. If youare a SBE, O, WBE, MBE, ESO or VBE, please check one or more of the following boxes:

SBE @) WBE MBE ESO
VBE
Certification #: Expiration Date:

If certified by other than the Virginia Department of Small Business and Supplier Diversity provide
the name and contact information, including phone number and website of certifying agency:

2. In the spaces below, report the anticipated dollars that you intend to subcontract to each business
type if a contract is awarded to your company. If you do not intend to sub-contract any work to
others, even if you are a SBE, O, WBE, MBE, ESO or VBE, put zeros in the spaces below.

Total SBE Dollars to be Sub-contracted $

Total O Dollars to be Sub-contracted $

Total WBE Dollars to be Sub-contracted

$
Total MBE Dollars to be Sub-contracted  $
Total ESO Dollars to be Sub-contracted $

Total VBE Dollars to be Sub-contracted $

3. Ifyou are not a SBE, O, WBE, MBE, ESO or VVBE, and you do not plan to utilize such firms in this
contract, please state your reasons:

| certify the accuracy of this information.

Signed: Title: Date:
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ATTACHMENT D

CONTRACTOR CERTIFICATION OF COMPLIANCE
WITH VIRGINIA CODE SECTION 22.1-296.1

Contractor:

Contract/Bid/RFQ No.:

Contractor acknowledges that any contract resulting from this solicitation for services may require Contractor,
Contractor’s employees or other persons within Contractor’s control to have direct contact with City of
Charlottesville Public School students on school property during regular school hours or during school-
sponsored activities. As evidenced by the authorized signature below, Contractor hereby certifies to the City of
Charlottesville and to the Charlottesville City School Board that all persons who will provide such services for
or on behalf of the Contractor on public school property have not been convicted of a felony or any offense
involving the sexual molestation or physical or sexual abuse or rape of a child.

Contractor hereby acknowledges that, pursuant to Virginia Code section 22.1-296.1, any person making a
materially false statement regarding any such offense shall be guilty of a Class | misdemeanor and, upon
conviction, the fact of such conviction shall be grounds for the revocation of the contract to provide such
services and, when relevant, the revocation of any license required to provide such services.

Contractor hereby agrees that this Certification shall be binding throughout the contract term, and that it will
provide immediate notice to the City of Charlottesville and the Charlottesville City School Board of any event
that renders this certification untrue.

Company Name

Printed Name and Title of Person Making Certification

Signature

Date
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ATTACHMENT E
SAMPLE C.O.1. and GUIDE TO THE ACORD FORM

Explanation: The Sample C.O.1 and Guide to the Acord form below is for informational purposes only. Bidders are not
required to submit a C.O.l. or Endorsement(s) with their bid response. Prior to performance of any services or delivery of
goods, the Bidder shall (i) have all required insurance coverage in effect; (ii) the Bidder shall deliver to the City certificates
of insurance for all lines of coverage. The Bidder shall be responsible that such coverage evidenced thereby shall not be
substantially modified or canceled without 30 days prior written notice to the City; and (iii) the Bidder shall deliver to the
City Endorsements to the policies which require the city and its officers, employees, agents and volunteers be named as
“additional insured”.

N
ACORD’ CERTIFICATE OF LIABILITY INSURANCE v

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

rmducer: BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
a”Z‘:\f”/fﬁoker REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.
V\;qho igsues IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
certificate If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
’ this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).
PRODUCER Phone:  123-456-7890 ﬁggg‘” John Doe, Agent
Fax: 123-456-7890 NAME: 339567550 ]
Insurance Agency/Broker {AIC. No, Ext): 123-456-7890 (AIC, Noj: e Pollcy
Insured: 123 Main Street EMAL . Jdoe(@sample email Effective
. 7 T 2112 .
Must be Anytown, VA 21234 INSURER({S] AFFORDING COVERAGE NAIC # I?/Iatet'b
ust be
legal name INSURER A : Insurance Company 1 prior to or
of INSURED msurer B : [nsurance Company 2 same as
contracting insuRer ¢ ; [nsurance Company 3 effective
party. XYZ Contractor . date of the
456 First Street INSURER D :
Anytown, Virginia 21234 INSURERE : contract.
- ’ INSURER F :
ype o
Insurance: COVERAGES CERTIFICATE NUMBER: REVISION NUMB>~
Must THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED THE POLICY PERIOD Limits: Must
include INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUM RESPECT TO WHICH THIS be the same
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED IS SUBJECT TO ALL THE TERMS, as or greater
coverages ~~EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUGED BY PAID CLAIMS- t tract
required by i ADDL[SUBR POLICYEFF | POLICY EXP —— an contrac
contract = TYPE OF INSURANCE INSD | WyD POLICY NUMBER (MM/DDIYYYY) | (MMDDIYYYY] LIMITS requirements.
’ A L COMMERCIAL GENERAL LIABILITY 6/24/2021 |6/24/2022 | EACH OCCURRENCE 3 1,000,000
:I . DAMAGE 10 RENTED
ﬁ L CLAIMS-MADE OCCUR 123456 PREMISES (Ea oceurrence) | §
General | 1 — \\ MED EXP (Any one person) | $
Liability: A / ilx e S 1,000,000
Must be per /EN'LAGGREGATE LIMIT APPLIEZPER: T [ 2,000,000
occurrence. )
General || poucy e Loc m ——2.400000 Policy
Aggregate OTHER. i Number:
must be per B A_LJTOMDBlLELlABluTY 6/242021 6/24/2022 FEC;“;?,‘:%E%F'NGLE LiMiT 5 m Must rr_1atch
project and | ¥ | Anv auTO 567890 BODILY INJURY (Per person) | S the policy
per location. N SEHEDULED X BODILY INJURY (Per accident) | § number
[ | HIRED NON-OWNED ‘ PROPERTY DAMAGE s reference on
L | auTos AUTOS ONLY (Per accident) the
s Endorsement.
Umbrella: (a |V |uphrearns [ ¥ | occur 6/24/2021 |6/24/2022 | eacH occuRRENCE s 1,000,000
Must be v /EXCESS LiaB cLamswae| AGGREGATE s 2,000,000
following 112233
form / DED ‘ | RETENTION $ s
' < _//WORKERS COMPENSATION P Y 7/ | PER OTH-
C /| mip empLovERS LingILITY YN 6/24/2021 |6/24/2021 [Shrure | | 2%
ANYPROPRIETOR/PARTNER/EXECUTIVE ABC123 E.L EACH ACCIDENT s 100,000
OFFICER/MEMBER EXCLUDED? |:| NIA =
» {Mandatory in NH) E.L DISEASE - EAEMPLOYEE| 100,000
Addltlgr?al DS R TION OF GPERATIONS beiow E.L DISEASE - POLICY LIMIT | 5 500,000
_IrrLSeure : C |Professional Liability XYZ456 6/24/2021 |6/24/2001 [P Sl $1,000,000
referenced Aggregate $1,000,00
language must

be included on
the

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)
[The City of Charlotteswville and its cfficers, emplovees, agents and wvolunteers are named as additional insureds with

col d frespect to Genseral Liability for work and completed cperations and Automcbility Liability as reguired by written
_an [contract .

required

Endorsements

must be

provided prior
to contract
award.

CERTIFICATE HOLDER CANCELLATION
Holder's Nature of Interest : Additionally Insured

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

City of Charlottesville
325 4th Street NW
Charlottesville, VA 22903

| %LDDL

© 1988-2015 ACORD CORPORATION. All rights reserved.
ACORD 25 (2016/03) The ACORD name and logo are registered marks of ACORD

Certificate
Holder:
City of
Charlottesville

AUTHORIZED REPRESENTATIVE
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ATTACHMENT F

SAMPLE ENDORSEMENTS

POLICY NUMBER: COMMERCIAL GENERAL LIABILITY

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

ADDITIONAL INSURED — OWNERS, LESSEES OR
CONTRACTORS - (FORM B)

This endorsement modifies insurance provided under the following:
COMMERCIAL GEMERAL LIABILITY COVERAGE PART.

SCHEDULE
Name of Person or Organization:

(If no entry appears above, information required to complete this endorsement will be shown in the Declarations
as applicable to this endorsement.)

WHO IS AN INSURED (Section 1) is amended to include as an insured the person or organization shown in the
Schedule, but anly with respect to liability arsing out of “your work" for that insured by or for you.

CG 20101185 Copyright, Insurance Services Office, Inc., 1984 Page 1 of 1 O
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POLICY NUMBER: COMMERCIAL GENERAL LIABILITY
CG 201007 04

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

ADDITIONAL INSURED - OWNERS, LESSEES OR
CONTRACTORS - SCHEDULED PERSON OR
ORGANIZATION

This endorsement modifies insurance provided under the following:

COMMERCIAL GENERAL LIABILITY COVERAGE PART

SCHEDULE

Name Of Additional Insured Personis)
Or Organization(s): Location(s) Of Covered Operations

Information required to complete this Schedule, if not shown above, will be shown in the Declarations.

A. Section Il - Who Iz An Insured iz amended to B. With respect to the insurance afforded to these

include as an additional insured the person(s) or additional insureds, the following additional exclu-
organization({z) shown in the Schedule, but only gions apply:
with respect to liability for "bodily injury®, "property This insurance does not & G s

" " . oF pply to "bodily injury" or
damage" or "personal and advertising injury” "property damage” occurring after:

caused, in whole or in part, by: . . . .
P Y 1. All work, including materials, parts or egquip-

1. Your acts or omissions; or ment furnished in connection with such work,
2. The acts or omissions of those acting on your on the project (other than service, maintenance
behalf; or repairs) to be performed by or on behalf of
in the performance of your ongoing operations for the additional |_|13ured{s} at the location of the
the additional insured(s) at the location{s) desig- covered operations has been completed; or
nated above. 2. That portion of "your work™ out of which the

injury or damage arises has been put to its in-
tended uze by any person or organization other
than another contractor or subcontractor en-
gaged in performing operations for a principal
as a part of the same project.
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POLICY NUMBER:

COMMERCIAL GENERAL LIABILITY
CG 20101001

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

ADDITIONAL INSURED - OWNERS, LESSEES OR
CONTRACTORS - SCHEDULED PERSON OR
ORGANIZATION

Thiz endorsement modifies insurance provided under the following:

COMMERCIAL GENERAL LIABILITY COVERAGE PART

SCHEDULE

Hame of Person or Organization:

{If no entry appears above, information required to complete this endorsement will be shown in the Declarations as

applicable to this endorsement.)

A. Section Il - Who Is An Insured is amended o
include az an ingured the person or organization
shown in the Schedule, but only with respect fo
liability arizing out of your ongoing operations
performed for that insured.

B. With rezpect to the insurance afforded fo these
additional insureds, the following exclugion is
added:

2. Exclusions

This insurance does not apply to "bodily in-
jury" or “property damage” occurring after:

RFQ #22-99
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(1)

2)

All work, including maferals, parfs or
equipment furmizhed in connection with
such work, on the project (other than
service, maintenance or repairs) o be
performed by or on behalf of the addi-
tional insured{s) at the site of the cov-
ered operations haz been completed;
ar

That portion of "your work" out of which
the imjury or damage arises has been
put to its intended use by any person or
organization other than ancther con-
tractor or subconiractor engaged in
performing operaticns for a principal as
a part of the same project.
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POLICY NUMBER: COMMERCIAL GENERAL LIABILITY
CG 2026 07 04

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

ADDITIONAL INSURED — DESIGNATED
PERSON OR ORGANIZATION

This endorsement modifies insurance provided under the following:

COMMERCIAL GENERAL LIABILITY COVERAGE PART
SCHEDULE

Mame Of Additional Insured Person(s) Or Organization|(s)

Information required to complete this Schedule, if not shown above, will be shown in the Declarations.

Section Il — Who Is An Insured is amended to in-
clude as an additional insured the person(s) or or-
ganization(s) shown in the Schedule, but only with
respect to liahility for “hodily injury”, “property dam-
age” or "personal and adverising injury" caused, in
whole or in part, by your acts or omissions or the acts
or omissions of those acting on your behalf:

A. Inthe performance of your ongoing operations; or

B. In connection with your premises owned by or
rented to you.
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ATTACHMENT G

CITY OF CHARLOTTESVILLE COVID-19 RESPONSE DOCUMENT
PROCEDURES FOR CITY STAFF AND CONTRACTOR WORK IN CITY OWNED AND
MAINTAINED FACILITIES

Purpose:

The purpose of this procedure is to outline the process to be taken by City of Charlottesville (“City”) staff and
outside contractors during the COVID-19 healthcare pandemic. Health and Safety shall be a prime concern
of the Contractor at all times. The Contractor shall be solely responsible for and have control over the
means, methods, techniques, sequences and procedures for coordinating and performing construction,
including project site safety and safety precautions and programs. The City’s contract administrator or their
designee will have final authority regarding the appropriateness of the Contractor’s plan and execution and
will have the final decision regarding admission of Contractors to the work site.

Some City owned or maintained facilities will be temporarily and/or conditionally opened and available for
site investigations and/or construction work. Based on recommendations set forth by the Centers for Disease
Control (CDC), the Virginia Department of Health and the Thomas Jefferson Health District, all City staff,
contractors and vendors must adhere to strict social distancing recommendations, wearing of face coverings,
enhanced sanitizing procedures, and apply relevant workplace guidance and regulations from state and
federal authorities including:

e CDC: https://www.cdc.gov/coronavirus/2019-ncov/community/quidance-business-
response.html

e OSHA: https://www.osha.gov/SLTC/covid-19/controlprevention.html#health

e Virginia Department of Labor and Industry: https://www.doli.virginia.gov/vosh-
programs/coronavirus-covid-19-resources/

NOTE: The Virginia Department of Labor and Industry (“DOLI") passed its Emergency Temporary Standard
for Infectious Disease Prevention related to COVID-19 on July 15: https://www.doli.virginia.gov/wp-
content/uploads/2020/07/COVID-19-Emergency-Temporary- Standard-FOR-PUBLIC-DISTRIBUTION-
FINAL-7.17.2020.pdf It includes hazard assessment, communication and training requirements, depending
on the types of tasks employees perform at work. The standard became effective on July 27, 2020.

Authority & Definition

The basis of this policy is rooted in the guidance from the Centers for Disease Control (CDC) and the Virginia
Department of Health (VDH) regarding transmission of COVID-19. “Community facilities” (e.g., schools,
daycares centers, businesses) comprise most non- healthcare settings that are visited by the general public
outside of a household.

Procedure:

I. Responsibilities of all persons who enter City owned or maintained facilities:

a. Practice and enforce social distancing:

i Increase distance between shared work spaces. When physically greeting others,
avoid physical contact. (i.e. do not fist bump, shake hands, hugs, etc.)

ii. Limit work groups to 10 individuals or less and keep at least 6 feet apart. When possible,
avoid more than 1 person in the elevator at a time.

iii. Practice and enforce social distancing with colleagues and visitors by keeping space
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between yourself and others. Actively monitor and ask colleagues to stay 6 feet apart
if feasible.

Convert most in-person meetings to virtual meetings. Ensure in-person groups are
no larger than 10 people and appropriate physical space of at least 6 feet is
maintained between each individual.

Increase physical workspace between employees. This includes modifying existing
seating arrangements in workspaces, break areas and conference rooms as

necessary.

b. Practice preventive measures:

Vi.

Vil.

viii.

Individuals who are sick should remain at home.

If a worker shows symptoms or indicates they may have been exposed, they must be

sent home. Anyone with a temperature above 100.0 degrees Fahrenheit will not be
permitted to work on City property, and if a worker is found to have developed a
temperature above 100.0 degrees while working, they must leave the work site.
Hand-shaking and physical contact are prohibited. Practice cough etiquette.

Cough or sneeze into your elbow or tissues. If you cough into tissues throw them in the
trash and wash your hands immediately.

Request visitors who enter the building wash their hands or use alcohol- based hand
rubs containing at least 60% alcohol upon arrival and during their visit.

Wash hands frequently with soap and water for at least 20 seconds. If soap and water
are not available, use hand sanitizer which should be rubbed on hands until dry, about 20
seconds.

Face coverings are required to be worn by everyone in shared spaces where social

distancing measures cannot be maintained.

Note: Cloth face coverings are NOT surgical masks or respirators and are not
appropriate substitutes for them in workplaces where masks or respirators are
recommended or required.

Refrain from talking over documents, equipment, or food items that will be distributed
to others.

For certain occupied facilities, special traffic routes and restroom facilities may, or
may not, be available for Staff, Contractor staff and subcontractors. Such restrictions
will be detailed in solicitations for work but may be modified as conditions change.
Contractors shall review and train, daily, with its employees and subcontractors
regarding which foot traffic routes, restroom facilities, and areas of the facility are
restricted for the Contractor staff and subcontractors.

Clean all frequently touched surfaces routinely (i.e. daily).

Maintain an open line of communication with the workforce and keep them

informed with the latest news and/or changes which may directly affect them.

c. Specific Responsibilities of the Outside Contractor(s) when entering City owned or
maintained facilities:

In addition to the above practices, it is the responsibility of the Outside
Contractor to also:

RFQ #22-99

Comply with existing OSHA standards (https://www.osha.gov/SLTC/covid-
19/standards.html) as these standards apply to protecting workers from the novel
coronavirus, COVID-19. The contractor is responsible to remain compliant with all
applicable OSHA requirements.
The Contractor is required to implement a health screening protocol that includes
both temperature monitoring and health screening questions to determine if workers
are experiencing COVID-19 symptoms or (potentially) exposed to someone with
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COVID-19 symptoms. Results will be documented and maintained and can be

audited by the City’s representative at any time.

Promote frequent and thorough hand washing, including by providing workers,
customers, and worksite visitors with a place to wash their hands. If soap and running
water are not immediately available, provide alcohol- based hand rubs containing at
least 60% alcohol.

Provide reminders to their staff of the importance of regular handwashing and take all
precautionary measures to ensure that workers have hand washing facilities, or an
alternative to prevent further spread of the virus.

Ensure hand sanitizer is fully stocked in all portable restrooms.

Provide to workers, customers, and worksite visitors cloth face covers which

cover the mouth and nose.

Maintain enhanced housekeeping practices, including routine cleaning and disinfecting
of surfaces, equipment, and other elements of the work environment.

Ensure that all safety related information (including signage) is relayed to the workers
in their native language as to ensure that they will understand the message.

Submit the contractor’s plan for responding to a COVID case in terms of worker
removal from jobsite, notification, workspace cleaning, and return to work. This plan
must include immediate notification of the City’s contract administrator of a worker
who is or has been working on City property who is suspected or who has tested
positive for COVID 19. NOTE: If a COVID case involving City employees occurs in
the proximity of the contractor’s jobsite, the contractor will be notified.

Upon completion of work, the entire work area shall be thoroughly cleaned and
disinfected with a disinfectant approved by the Environmental Protection Agency.

Thank you in advance for demonstrating community care by implementing the above prevention measures.

1. Resources:

a. CDC Guidance on Cleaning and Disinfecting for Community Facilities
b. United States Environmental Protection Agency site on approved cleaners
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